[loKyMeHT NoANuUcaH NpoCToil 3NeKTPOHHOM NOANMUCHI0
NHbopmaumsa o Bnagenbue:

Domutaens s MAHHETEPCTBO [TIPOCBELIEHMS POCCHIICKOI] ®EJEPALIAU

[lomxHocTb: PexTop

Hara nognucains: 27.06.2022 Gy i p A T HIOE, I'OCYJAPCTBEHHOE BIOIKETHOE

YHUKanbHbI nporp,

urcsyesise VREAIQBATEABHOE YUPEXKEHHE BBICIIETO OBPA3OBAHISI

«YEYEHCKHI IT'OCYIAPCTBEHHBII NEJATOrHYECKHIA
YHUBEPCUTET»

ITPUKA3

46 O, 20244, N.‘!ﬁo
r. I'po3uerii

06 yrBepsxaenun Moaoxkenus 06 OTAe/Ie OyXraJTepcKoro yuyera ¥ 0T4eTHOCTH
Ynpasiaenus Oyxraarepckoro y4era, 3KOHOMHKH 1 ¢buHaHCcOBON MoaUTHKH
PI'BbOY BO «Yeuenckuii roCy1apCTBEHHBIN MeJArOrHYecKHu i YHUBEpPCHTET)

B coorBercTBHH C DenepalbHBIM 3aKOHOM OT 29 nexabps 2012 roma Ne 273-03
«O6 obpasoBanuu B Poccuiickoii Delepanun» ¥ HA OCHOBAHWH nyHkra 4.23 Ycrasa
®I'BOY  BO  «Yeyenckwuii FOCYNapCTBEHHBIA  I1€1arOruyecKuis YHUBEPCUTET))
NPHUKAa3HbBaI;

1. YTBepnute npunaraemoe ITonoxemue 00 otmene Gyxranrepckoro ydyera u
OTYETHOCTH YTNpaBleHHUs! GyXraiTepeKoro YH€Ta, SKOHOMHKH U (UHAHCOBOH IOJIUTHKH

®I'BOY BO «Yeyenckuii FOCYyNapCTBEHHBIN MeNaroruyecKkuii YHUBEPCHUTET» (manee —
[onoxenwue). :

2. VrpaBneHuo uHhopMalMOHHbIX TexHonoruii (ContbiMypanos X.C.) oGecrneqnts
pasmermenue  llonokeHus Ha odUIMANTBHOM — caiiTe OI'BOY BO  «Yeuenckuii

rOCYIapCTBEHHBIH NeAaroru4ecKkuii YHHUBEPCHUTETY B HH(OPMaIOHHO-
TCJIEKOMMYHUKAMOHHOH ceTH «MHTepHeT.

3. KoHTposs 3a rcnionuenuem nactosiero IIpHKa3a OCTaBJISIO 33 COOOIA.

N.b. Baiixanos

S



YTBEPXJIEHO

npukazoM GI'6OY BO
«HeweHckuit rocynapcTBeHHbIH
Nearoru4eCcKUii YHUBEPCUTETY

or £b ji@/ﬂ"’;"'/ Neld 0o

I. O6mume mooxkeHust

1. Hacrosimee TosnoxeHue 06 otnene Oyxranrepckoro yuera u otuetHoctd ®IBOY
BO «YeueHckuii rocynapcTBEHHBIH MeqarornuecKuii yHUBEpcUTe™ (nanee — [Tonoxenune)
ONPEENACT IPABOBBIE U OPraHU3aLOHHbIE OCHOBBI JIEATEBHOCTH OTENA OyXrantepckoro
ydera u ordetHoctd ®PI'BOY BO «YeueHckuil rocymapcTBEHHBIH Menarordueckuii
YHUBEPCUTET» (asiee — Y HUBEpCUTET).

2. B cBoe# nesATensHOCTH OTEN OyXraiTepckoro yuera u OTYETHOCTH (najiee — Otnen)
pyxoBonctByercss Konctutynmeit Poccuiickoi ®enepanuu, DelnepaibHBIM 3aKOHOM
Poccuiickoli ®enepaunu or 29 nexabpst 2012 roma Ne 273-®3 «O6 oOpa3oBaHuK B
Poccuiickoil Denepauyny», npukazom Munucrepcrsa hunancos Poccuiickoii Denepaunu
or 01 mexabpst 2010 roma Ne 157 «O6 yTBepXkAeHud EnuHoro mnnaHa cueros
OyXranatepckoro ydera Ijas OpraHoB FOCYNapCTBEHHOW BIacTU (rocyaapcTBEHHBIX
OpraHOB), OPraHOB MECTHOTO CaMOYIPABIEHHSI, OPraHOB YIpaBlIEHHs] TOCYNaPCTBEHHBIMH
BHEOIOIKETHBIMU bonnamu, rOCyJapCTBEHHBIX aKazemui HayK,
roCy 1apCTBEHHBIX(My HULIMNIATBHEIX) yYpexaeHuit 1 MHCTPYKUMH Mo ero IIPUMEHEHHIOY,
APYTMMH  HOPMATHBHBIMH TPAaBOBBIMH axTamu Poccuiickoii @enepatuu, YcTtasom
YHuBepcuTeTa, pelleHMSMH ~YYEHOro  coBeTa YHuBepcuTeTa, TNpUKazaMH = u
PaCTIOpKEHUAMH  pEKTOpa  YHHBepcuTeTa, IlpaBunamu  BHyTpeHHEro TPYJI0BOIO
pacnopsjika Y HUBEPCUTETa, MHBIMH JTOKATBHBEIMH HOPMATHBHBIMY aKTaMMU YHuBepcurera
1 HacTosuM [lonoxxenuem.

3. OTmen sBAsSeTCS CTPYKTYPHBIM MOIpa3zeieHHeM YrpasneHust GyXrajaTepckoro
yHeTa, SKOHOMHUKH 1 (PUHAHCOBOH MONMTUKK Y HUBEpCHUTETA (nanee-Ympasnenue).

4.Otnen co3maercs, JUKBUAMPYETCS | PEOpraHu3yeTcss NPHKa30M pEeKTOpa
YHuBepcurera.

5. Obwee pyxoBonctBo OTHENOM OCYIIECTBASET IJIaBHbI OyXranrtep-HayanbHUK
Ynpanenus.

II. 3agaun
6. IIpu ocymiecTBIEHUH CBOEH NesSTENbHOCTH Ortxen BeINONHSIET CIIeAYIOIIUE 3aa4H:;

a) popMuUpoOBaHKWe IONHOH U JNOCTOBEPHOW HMHPOpPMAIIMM O JIeSTENBLHOCTH
YHUBCPCHTETA, €ro MMYIIECTBEHHOM IT0JIOKEHHH, TOXOJaX U PACXOAax JUlsl MONb30BaTeNei
OyXraJTepcKkoi OTYETHOCTH,

0) Oyxrantepckuii OTYET M OTYETHOCTh JOMKHBI O6ECTICUnTh HEOOXOIUMYIO
MH(OPMALIKIO 1715l KOHTPOJIS 32 COGIIOICHUEM 3aKOHOIATeIbCTBA POCCHIiCKOI Denepauun



MPpY  OCYIUECTBICHUH XO3AHCTBEHHBIX ONEpaluii W HX LeJIECO00Pa3HOCTLIO, U
5((QEKTHBHOCTBIO, HAIMYHEM H JBHXKEHHEM UMYINECTBA M O0s3aTeNIbCTB, a TaKkKe 3a
UCTIOJIb30BAHNEM MaTepUaNbHBIX, TPYAOBBIX U (DHHAHCOBBIX PECYPCOB B COOTBETCTBUH C
YTBEPXKICHHBIMM HOPMaMH U CMETaMH,

B) IPEJOTBPALIEHHE OTPULIATENLHBIX PE3YIbTATOB XO3SHCTBEHHOM JEATENbHOCTH U
BLIABICHHE  BHYTPHUXO3SMCTBEHHBIX  pE3ePBOB,  00ECIeYMBAIOLINX YCTOMUYHUBOCTE
YHuBepcurera;

I) BeleHUe OyXTaaTepcKoro y€Ta HEIPePbIBHO C MOMEHTA CO3JaHUs Y HUBEpCUTETA
AO DPEOpraHu3alli WK JIMKBUIALUWM B MOPSAKE, yCTAHOBICHHOM 3aKOHOJAaTeIbCTBOM
Poccuiickoit Oenepariuu.

III. ®yukuuu

7.B COOTBETCTBUM C BO3NOXEHHBIMH 3anauamu OTHEN BBINONHSET CllelyIoure
byHKUIMHN:
a) OpraHM3alys ¥ BeJIeHHEe PAacYeTOB 110 3apaboTHOM MmaTe ¢ paboTHUKaMmu;

6) OopraHu3anusl W BeJIeHUE pacdyeToB IO CTUIIEHOHUSIM H APYrMM BBIIIJIATaM CO
CTYACHTaMH,

B) OpPraHM3allisl ¥ BelEHHE pAacyeTOB CO CTyACHTaMH, OOYy4YaroIUMUCS Ha
BHEOIOI)KETHOM OCHOBE;

I) OpPraHU3alusl U BEJEHHE PacyeToB C COTPYNHHKAMH K CTy[IlEHTaMH IO y4YeTy
pacyeToB 3a POXUBAaHHUE B OOIIEKHUTHY;

J1) OPraHu3alUs U BeJeHWE PACUETOB, CBS3AHHBIX C HAUMCIICHUEM MU [epedrciieHueM
HAJIOTOB, ICHCHOHHBIX B3HOCOB Ha 00s3aTeNIbHOE U JOOPOBOJIBHOE CTPAaXOBAHMUE, B3HOCOB
Ha 00s3aTeNbHOE COLMATbHOE CTPAXOBAHHE OT HECYACTHBIX CJIy4aeB Ha MPOM3BOLICTBE U
NpO(ECCHOHANBHBIX  3a00NeBanuil,  NPODCOI3HBIX B3HOCOB,  YyJepXaHWH 1o
UCIIOJIHUTETIBHBIM JINCTAM;

€) Be/leHHe MePCOHU(ULIMPOBAHHOTO yd4eTa eHCHOHHBIX B3HOCOB;

K) IDUMEHEHHE  YTBEPXKAECHHBIX B YCTAHOBJEHHOM MOPSIIKE  THITOBBIX
YHUQUUMPOBAHHBIX  (OPM  MEPBHYHON  y4eTHOX JAOKYMEHTalUH,  pPErHCTPOB
OyXranTepckoro y4eTa, CTporoe coGIoqeHue nopsiika 0(pOpPMIIEHHS ITOM JOKYMEHTALIH;

3) OCYIIECTBIICHUE KOHTPOJIsI 3a CBOEBPEMEHHBIM NpOBEOCHUEM HWHBEHTapu3auuu
pac4deToB 110 oIrjiaTe TpyZda, 10 CTUIIEH IWAJIbHBIM BbIIJIaTaM;

1) OOeCrieueHHe CTpPOroro CoGIIIOAEHHS KAacCOBOH U pacyeTHOM JUCLUIUIMHBI,
pacxonoBaHKe MOTYYEHHBIX CPEACTB 10 HA3HAUCHUIO,

K) obecrneuenye COXpaHHOCTH IEPBUYHBIX JOKYMEHTOB, PETUCTPOB OyXraJiTepCKOro u
HaJIOrOBOTO YYeTa;

JI) KOHTPONIb 3@ MPABUJBHBIM  PACXOJOBAHUEM ponna 3apaboTHOM  maThH,
CTUIEHHAILHOTO (GoHAa, (OHAA MaTepHaTbHOM MOMOILM CTyA€HTaM, UCUHUCJIEHHUEM U
BBIJIa4eH BCEX BH/OB NPEMHUH, COBIIOIEHHE CMET PACXO/I0B;

M) OQOpMIIEHHE JOKYMEHTOB GYXIanTepcKoro ydeTa JJisl [iepeslau B apXuB;
H) OCYIIECTBIEHUE CBOEBPEMEHHOTO HAYHCIICHHS HAJIOTOB;
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O) IIOArOTOBKA OTYETHOCTH IJIs IIPpEACTaBJICHUS B HAaJIO'OBBIC OpraHbl H CBEPKY C
HaJIOTOBBIMH OpraHamu,

H) CKEMECAYHOEC IIpEeIOCTaBIIEHUE CBEJIEHUH O BUJaX W pa3sMepax BbIIJIAT 110 (pOHIIy
OIIATBI TpyJa, CTUIIEHINHU B IJIaHOBO-3KOHOMHYECKU U oThesHI,

p) obecrieueHre NpaBUIBHOCTH  O(GOPMIIEHUS NEPBUYHBIX JOKYMEHTOB, HX
CBOEBPEMEHHYIO 00paboTKy;

T) PELIEHHE BO3HHMKAIOWIUX B  I[IPOLECCE paboTbl  BOMPOCOB 10  BEJEHUIO
OyXranTepcKoro i HaJlOroBOro y4era;

Y) BblIa4a pabOTHHKAM M CTyJEHTaM CIPABOK O CPEAHEMECSIYHOM JIOXOZE 10 MECTy
TpeOoBaHusI;

(}) npousBeneHHe pacueTa C [OJOTYETHBIMH JMaMyd MO0  KOMaHAMPOBOYHBIM
pacxonam;

X) eXEKBapTallbHOe IIPOBEJEHHE HHBEHTAPU3ALUH AeOUTOPCKONH M KpPEAUTOPCKO
3aJ10JKEHHOCTH MOJOTYE THEIX JIMLI;

L[) COCTaBJIECHUE U NIPpEOOCTABIICHUE TOAOBBIX U KBapTaJlbHbIX OTYETOB B
BbINIECTOSAIYO OpraHU3aluIo.

IV. CtpykTypa u opranusanus aesTeibHOCTH

8.Ornmen Bo3rnaBiser HadanbHUK OTENa-3aMecTHTENb [IABHOLO Oyxrairepa,
Ha3HA4YaeMbl HA JOJDKHOCTE W OCBOOOXKIAEMBIH OT HOMDKHOCTH NPUKAa30M peKTopa
YHuBepcuTera.

9. Hauaneauk Otnena OCYIIECTBJISIET CBOK JIESITEILHOCTH B COOTBETCTBHU C
HacTosmuM IlomoxeHneM, NOMKHOCTHOM WHCTPYKILHEH M HECeT OTBETCTBEHHOCTE 34
pe3ynbTarsl gesitenbHocTr OThena.

10. Ha mepuon orcyrcrBust HauambHuka OTaena ero OGS3aHHOCTH HUCHONHSET
pabOTHUK YHUBEPCHTETa, HA3HAYEHHEIH IPUKA30M peKTopa YHuBepcurera.

I'1. Paborauxn Otnena npuuuMaiotes Ha paboTy U yBOJNbHSIOTCS NPHUKA30M PEeKTOopa
YHuBepcurera.

12. Otnen B3aumozeiicTByer co CTPYKTYPHBIMH TOApa3feNleHusIMU Y HUBEPCUTETA, C
OprafHu3alksiMU M yIPEXKNEHUSIMH 10 BOIIPOCAaM, OTHECEHHBIM K KoMreTeHun OTaena B
COOTBETCTBUHM C JIOKANbHBIMA HOPMATUBHBIMHU aKTaMK Y HUBEPCUTETA.

13. OpranusanuoHHas CTpyKTypa M LITATHOE pacnucanne Otaena yTBep)KIaroTcs
[IPUKa30M PEKTOpa YHUBEPCUTETA IO MPENCTABIEHUIO IIABHOTO OyxranTtepa-HadajlibHUKA
Ynpasnenus.

14. Pabotauku Otnena nogunHsOTCS Ha49albHUKY OTJeNa, BBIIONHSIIOT paboTy nox
€ro  pYKOBOACTBOM B COOTBETCTBUH CO CBOUMH MJOJKHOCTHBIMH OOS3aHHOCTSIMU.
Kpanupukaunonneie TpeGoBanus, npasa, 06SI3aHHOCTH W OTBETCTBEHHOCTE pabOTHUKOB
Ortzena onpenensroTcs UX TOMKHOCTHBIMU HUHCTPYKIUSIMHU.

V. llosiHoMo4yus

15.TlpaBa u 006s3aHHOCTH pabotHukoB Otnena ONPENEINSIOTCS  JEUCTBYIOLIMM
3aKOHOMATeNbCTBOM Poccuiickolt ®enepaimu, Ycrasom YHUBepcUTETa, HACTOSIIUM
ITonoxxeHueM, TOKHOCTHBIMU UMHCTPYKLMAMH cOTpynHHuKoB OTnena.



16. Hauansuuk OTnena uMmeer I1paBo:

a) BHOCHTb  IPEIJIOKCHHUS TJIaBHOMY  OyXrantepy-HayajibHHKY — YrpasieHus
YHHBEPCUTETA M0 BOIPOCAM MPUEMA, YBOJILHEHHUS U IEPEMELIEHUS] COTPYJHUKOB OT/IEa,
HX HOOIMPEHUA ¥ IPUMCHEHUS MED B3BICKAHMS U MOJIy4aTh [0 HUM OTBET;

0) pa3pabaThIBaTh U COTMIACOBBIBATH IIPOEKTHI MPUKA30B, HHCTPYKLUH, TOJ0XKEHUH U
APYTHX HOPMATHUBHBIX TOKYMEHTOB 10 BONIPOCAM AesTenbHOCTH OTena;

B) CO3BIBATh B YCTAHOBJIEHHOM MODSIKE COBCLIaHWs, a TAaKXE Yyd4yacTBOBATH B
TMPOBOIMMBIX MEPOTIPUSTHAX, UMEIOLLKX OTHOIIEHHE K JesATENbHOCTH OTea;

I) 3alpAIIMBAaTh B YCTAHOBJIEHHOM [OPSJKE OT CTPYKTYPHBIX MOJApa3esIeH U
YHHUBEpCHTETa MHYOPMALIHIO 1Sl PEATH3ALHN YCTAHOBIEHHbIX HacTosuM [Tonoxkennem
3aja4 pabotel OTaena;

J) KOHTPOJIMPOBATE TIPABHILHOCTE O(GOPMIIEHHS] JOKYMEHTALUU, MPEaOCTaBIIIEMOH
1o TpeboBanuio OTeNa pyKOBOAUTEISIMH CTPYKTYPHBIX NOAPA3JCICHUE Y HUBEPCUTETA;

€) BHOCUTh  MPEIJIOKEHHSI PYKOBOIACTBY ~YHHMBEPCUTETA O NPHUBICUCHUM K
OTBCTCTBCHHOCTM B YCTAaHOB/ICHHOM  MOpSIIKE  PyKOBOZHUTEJEH CTPYKTYPHBIX
NOAPAa3ACACHU M  OTBETCTBEHHBIX HCIIOJHHMTEICH 34 HECBOEBPEMEHHOE  MJIU
HCKA9ECTBCHHOC MpPENCTABICHHE NOKYMEHTALMH 10 TUIAHHPOBAHHIO U Oyxrantepckoit
OTYCTHOCTH Y HUBEPCHUTETA.

17. Hayansuuk Otnena o6s3aH:

a) BBITIOJTHATH QYHKIMOHANBHBIE 00S3aHHOCTH HaJ[JIEXAIIUM 00pa3oM;

0) OpraHU30BBIBATH K KOHTPOJIHPOBATH paboTy pabOTHHKOB OTZENA MO BBIMOIHEHHUIO
mia"a pabotel OTaena;

B) B YCTaHOBJIEHHBIC CPOKHM COIIACOBBIBATH TUIAHBI CBOEH paboTsl ¢ Apyrumu
MONPasAC/ICHUAMH, NPEICTABNATE OT4EThl O pabore OTHena, MIaHbl NEPCIEKTHBHbIX
MEPOIPHUATHH.

18. Cotpynnnkm OTzena UMEIOT Mpago:

a) y4acTBOBAaTh B KOH(EPEHLHUsIX, CEMHHApax, COBEIIAHUAX MO OOMEHY OMBITOM
paboTsr;

0) anst BHINONHEHHS CBOMX (YHKIH 3anmpalmuBaTh M MOJMy4aTh HEOOXOAMMYIO
MHOOPMAlMIO 110 BONPOCAM, CBSI3aHHBIX C NESTENbHOCTBIO Ornmena, y crpykTypHBIX
NIOApa3JeNICHNH Y HUBEPCUTETA;

B) BO3BPAIATh  HCIONHUTENSAM  JOKYMEHTHI, ODOpMIIEHHBIE C  HapyIICHHEM
YCTaHOBJICHHBIX TPEOOBaHUM JTOKAIBHBIMU HOPMATHBHBIMH aKTAMHU YHuBepcurera;

I) Ha BHECEHHE MPEIOKEHHI 10 OpraHu3aIuu pabotsl Otaena;

/1) Ha MOBBILIEHHE KBATH(PUKALHH.

19. Corpynuuku Otnena o6s3aHbI:

a) coOMmoaTh AeHCTBYIOIIEE 3aKOHOAATENBCTBO POCCHHCKOM Qenepanuu, Ycras
Yuusepcurera, [TpaBuiia BHyTpeHHETr0 TpyZnoBoro pacnopszaka u IIpasusa no oxpane tpyna
U TEXHUKE 0€30IaCHOCTH,

6) 106POCOBECTHO BHIMONHATE (yHKUHOHATBHBIE OGSI3aHHOCTH.

20. Otnen B3auMOIEHCTBYET CO CTPYKTYPHBIMH MOJAPA3AENEHUSIMH Y HUBEPCUTETA, C
OpraHaMi  CTaTUCTHYECKOTO y4Ye€Ta U  OTYETHOCTH, rOCYyJapCTBEHHBIMU ~ OpraHaMH,
YAPCKINCHUAMH U OPTaHU3ALHAMHU PA3THYHBIX OPraHU3AIHOHHO-TIPABOBBIX bopwm.



VI. OTBeTCTBEHHOCTD

21. B cooTBEeTCTBUH C JNCHCTBYIOLIMM 3aKOHONATENILCTBOM Poccuiickoii Denepauuu
pabotuuku Otnena HCCYT OTBCTCTBEHHOCTb B IMIpPENESaX CBOEH KOMIETCHLHH 33
BBITIOJIHEHUE 3a/1a4, BO3JIOKEHHBIX Ha OTel.

22. Paborauxu  Ortnena HECYT  OTBETCTBEHHOCTb 3a  HEHaMJIexallee u
HECBOEBPEMEHHOE BBINOJIHEHUE QYHKIIUH, TPEAyCMOTPEHHBIX HACTOAIIMM [10JI0KEHHEM.

23. Havanenuk OT/iena HeceT MepCOHANbHYIO OTBETCTBEHHOCTD 34
a) pe3ynbTaThl U 3GHEKTUBHOCTD NEATENLHOCTH Ortnena;

0) HECBOEBPEMEHHOE HJIM HEKAYECTBEHHOE BBIMOJIHEHMUE 3a/1a4, BO3JIOKEHHBIX HAa
Ortnen;

B) COXPaHHOCTb U OS(PMEKTUBHOE HCIONB30BAHKE 3aKperieHHOro 3a Otaenom
HMMYILECTBA;

I) OPraHM3alMI0  ONEPAaTHBHOM M  KAYECTBEHHOH MOATOTOBKH JOKYMEHTOB,
JIOCTOBEPHOCTH MPEACTaBISIEMON HHPOPMALIY;

1) BEICHHE IENONPOM3BOACTBA B COOTBETCTBHH C ACUCTBYIOLIUMU B YHHBEPCUTETE
NPaBUJIAMH U UHCTPYKIMSIMH;

e) HecoOmonenne TpeGoBaHMM  3akOHOmATENBCTBA  Poccmiickoit Deneparnuu,
JIOKAJIbHBIX HOPMATHBHBIX aKTOB YHHBEPCHTETA NPH HCIOJHEHUH CBOMX JOJKHOCTHBIX
00sI3aHHOCTEM.

24. OTBETCTBEHHOCTh paboTHHKOB Otnmena YCTaHABIIMBAETCSA MUX JOJKHOCTHBIMU
HUHCTPYKLIMSIMH.



COI''TACOBAHO:

['maBHbIf GyxranTep-HayanbHUK Y IpaBieHus

OyXrajTepckoro ydera, 5KOHOMUKH M (GHHAHCOBOI

MOJIUTUKHU 4. 1I. FOnycosa

HavansHuk otnena npaBoBoro obecrieyenus B. A. Anyes



