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TIOJIOT(EHIIE
o6 orAe.ne no pa6ore c rrepcoHaJroM OIEOy BO <<rle.rencrurft

rocyAa pcrnenHrr fi rreAa rorlr.recrnft yH rlBepc,Irrer

I. O6ruue rroJror(eHfifl

1. Hacrosrqee lloroxenne o6 orAene ro pa6ore c nepcoHarroM OfEOy BO
<<9e.reHcKlrfi rocyAapcrseHurrft neAarorvqecrufi yHlrBepcvrer>(Aanee - Ilonoxenne)
orrpeAenrer rrpaBoBbre u opfaHu3arlkroHHbre ocHoBbr Aef,TeJrbHocrlr orAena uo pa6ore co
cryAeHranrz @fEOy BO <<r{e.{eHcKzfi rocyAapcrBeHHrrfi ue4aroruqecKnfi ynznepcr4Ter)>

(4anee - YHznepcnrer).

2. Or,qel no pa6ore c repcoH€LrroM @fBOy BO <rle.rencrprfi rocyAapcrseHHHfi
rreAarorlr.recrcufi yHlrBepczrer>> (4anee - Or4en) ocyulecrBJlf,er cBoro AesrenbHocrb B

coorBercrBuu c (De4epanbHbrM 3aKoHoM Poccnficrofi @e4epa\vr4 or 29 4era6pa 2012
roAa Ng 273-@3 (06 o6pasonanurtr B Poccnfictcofi @eAepallukr>>, Tpy,qonrrM KoAeKcoM

Poccuficrofi (DeAeparlrur kr ApyruMu HopMarLrBHbrMH npaBoBbrMlr aKTaMLr Poccnficrofi
@e4epaquz, Ycrasola YHnnepcurera, perxeHlrf,Mr4 Y.reHoro coBera Ynueepcurera,
nplrKa3aMlr vr pacnop{)KeHlrrrMlr peKTopa Vuueepcurera, llpanurauz BHyrpeHHero
TpyAoBoro pacnoprAra Vnraeepcurera, uHbrMLr JIoK€IrIbHbrMLr HopMarLrBHbrMLr aKTaMLr

Vnueepcnrera r{ Hacrosrquu floroxeHr4eM.

3. Orlen flBlrflercs. crpyKTypHbrM roAp€BAeJreHkIeM YnpaueHzx KaApoB

YHunepcnrera.

4. Or.qen co3Aaercr, JrnKBLrAlrpyercfl vr peopraHlr3yercr [pLrKa3oM peKTopa

YHuaepczrera.

5. O6qee pyKoBoAcrno Or4enoM ocyrqecrBJrrer HarI€LrrbHLrK yrpaBJreHnfl, KaApoB.

II.3aaaqu
6. flpu ocyrqecrBrenuu csoefi AeflTeJrbHocrlr OrAen BbrnoJrHrrer cJreAyroque

3aAaqu:

a) opranu3arlr4f, Lr coBeprneHcrBoBaHr.re rpoqecca ynpaBreHrls rrepcoH€rnoM;

6) opraHrrca\ut. kr coBeprxeHcrBoBaHue rtpoqeccoB KaApoBoro ) rera,
craHAaprvaarlur u yuu$uKarlur ra,qponofi AoKyMeHTar\vrvr, [pLrMeHeHLre coBpeMeHHhrx
zHQopvrarluoHHhrx rexHoJroruit u asroMarv3rrpoBaHHblx cklcreM;

n)o6ecueqeHne co6mo4enux HopM rpyAoBoro 3aKoHoAareJrbcrBa Poccuficrofi
@e4epaqzrl B KaAponoft pa6ore, Vcraea u flpanrrn BHyrpeHHero rpyAoBoro pacroprAKa
Ynueepczrera;
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r) KoopALrHarrLTfl AerrenbHocrrr crpyKrypHbrx noApa3AeneHrrfi
BonpocaM KaApoBoro AeJrolpoLr3BoAcTBa;

,u) o6ecnerreHrre coqLraJrEHrrx rapanrufi pa6ornraroe
3aHsrocrn,co6lroAe:F.ivrA rroprAKa rpyAoycrpoficrna, npeAocraBJreHzt
ycraHoBJreHHhrx Jrbror Lr KoMrreH ca\uit.

III. (DyHrcqnu

7.8 coorBercrBvru c Bo3Jrox{eHHbrMLr 3a.uaqaMr4 Or4en BbrloJrHrer cJreAyroque

VHzaepcnrera uo

B o6nacrz
pa6ornurau

@yHrcqzu:

a) yrer JrLrrrHoro cocraBa pa6ornzros VHlreepcr4Tera;

6) oQopuJreHue KaApoBbIX AoKyMeHroB pa6orHnron (upuena, repeBoA u
yBonbHeHze pa6otHLIKoB, [ooqpeHue palorHlrKoB, cocraBJreHze rpa$uKoB orrrycKoB,
oSopuneHkle ornycKoB LI KoHTpoJrb Lrx r4crroJrb3oBalvr,fl,, noAroroBKa AoKyMeHToB Anq
rlpLlBneqeHnr pa6orHrrKoB K MarepuanrHofi u AvrulumnHapnofi orBercrBeHHocrLr r,r r.A.)
B coorBercrBuu c rpyAoBbrM 3aKoHoAareJrbcrBoM Poccnficrofi (De4epa\uu r [plrKa3aMu
peKropa Vnurepczrera;

n) ne4enne ycraHoBnennofi AoKyMeHra\uu r KaApaM (ne4enze u xpaHeHrre
JrzqHhrx Aen pa6otrurcon, y.rer vr xpaHeHlre rpyAoBbrx KHLDKeK pa6orHuron,
cBoeBpeMeHHoe BHeceHne B HLrx coorBercrByroqux cne4enzfi ugartuceit Lr r.A.);

r) o$opuJleHue kr BeAeHkIe frera yee4orvrnenufi v zsnerqenzfi pa6ournrcon
VHnnepczrera (o KoHKypce Ha 3aMerrleHLre AonxHocrefi, o6 LrcreqeHrru cpoKa rpyAoBoro
AoroBopa, o ueo6xoAlIMocrr.I noJD IeHLI{ TpyAoBofi rcnraxKr,r B cB-s3lr c yBoJrbHeHueM, o
rlpeAcro.f,IrleM coKparr\eEvrr4, o AHe HaqaIIa exeroAHoro orlycKa u Apyrux yBeAoMneHnfi)
B paMKax oQopvueHurfl TpyAoBhIx orHorrreHuir u co6nro4enzr rpe6osanufi Tpy4onoro
KoAeKca Poccufi crofi @ e4ep arlr4kr;

A) yracrue B rloAroroBKe rlporleAyprr rrpoBeAeHrrr KoHKypcoB Ha 3aMerrleHkre
nrr6opurrx AoJDKHocrefi pa6otnuroe YHLIeepclrrera B paMKax SyHxqzoHaJrbHbrx 3aAaq
Or4ena, onpeAeneHHblx JIoK€uIbHbIMu HopMarzBHbrMrr aKTaMrr Ynunepcurera, a raK)r{e ,,o
o0opvrneHr4rc TpyAoBrrx orHorueHuft no zroraM KoHKypcHbrx nporleAyp;

e) yracrze B uoAroroBKe I4 [poBeAeHprr arrecrarlun pa6orHzKoB Ynueepcurera B
paMKax QyurquoH€LIIbHhIX 3aAarl Or4ena, onpeAeJreHHbIX JroK€urbHhrMLr HopMarr,rBHbrMI4
aKTaMLI Vnznepczrera, a raKxe rro oQoprrueHnro rpyAoBbrx ornoruenufi [o r{ToraM
aTTecTarluu;

x) no4roroBKa r4 npeAcraBJreHlre craruerprqecKzx orrreroB B paMKax KoM[eTeHrIUU
O14ena;

s) no4roroBKa
Heo6xo4ranarrx Arrl'
TaKXe rrpeAcTaBJleHr4e

AOKYMEHTOB IIO NEHCLIOHHOMY CTPAXOBAHLIIO U AOKYMEHTOB,
IJa3IJaqeIJLrfl nencnfi pa6onrurau VnueepcrETera, a

Lrx B opraH corlr4anbHoro o6ecleueuz.r;
u) yracrue e SoplaupoBanuru KaApoBoro pe3epBa;
r) ne4euue BoI4HcKofo yqera u 6ponupoBaHlre rpaxAaH, upe6rrnaroullrx B 3arrace u

rpax(AaH, noAnexarqilx [pLt3hrBy Ha BoeHrryrc cnyx6y;
n) oQoprvureHlre cnyxe6nux KoMaHAupoBoK;
rra) no4roroBKa orBeroB Ha nucbMa u 3anpocbr lpax{AaH Lr opranusaqzft ro

BorrpocaM, BXoArrqLrM B KoMrrereHqraro Or4ena;
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r) roop4znarltrs AerrenbHocrkr crpyKrypHbrx
BonpocaM KaApoBoro Aenonpoz3BoAcTBa;

4) o6ecnerreurre cour{aJrEHrrx rapan;tlair
3aHrrrocrlr, co6nroAe:akrfl. rroprAKa TpyAoycrpoLr crBa,
ycraHoBneHHhrx Jrbror Lr KoMneH carlvfi .

lo.qp€BAeneHnir YHznepcurera uo

pa6onrzron B o6nacru
npeAocraBlreHrs pa6orHzrcau

Qynrquu:
a) yrer rlrrrHoro cocraBa pa6ornzros YHLrsepcurera;

6) o$oprvueHl4e KaApoBbIX AoKyMeHroB pa6orHnrcon (npnenr, [epeBoA u
yBoJIbHeHue pa6orHLIKoB, rrooulpeHue pa6orHuKoB, cocraBJrenze rpaQLrKoB ornycKoB,
o0opuneHl4e ornycKoB LI KoHTpoJrb Lrx r4crroJrb3oBaunt, noAroroBKa AoKyMeHToB Ant
npuBreqeuur pa6orHllKoB K Marepuanruofi vr Auc\unnznapuofi orBercrBeHHocrlr r{ T.A.)
B coorBercrBvru c rpyAoBbIM 3aKoHoAarenbcrBoM Poccnficrofi (De4epa\vftr Lr npr4Ka3aMu
peKropa YHznepczrera;

r) ne4enue ycraHoBnenHofi AoKyMe rar\lrkr rro KaApaM (ne4enze v xpaHeHue
TLI9HbIX Aen pa6oDruron, y.rer vr xpaHeHrre rpyAoBhrx KHIDKeK pa6ornzr<on,
cBoeBpeMeHHoe BHeceHLIe B HLIX coorBercrByroqux cseAeHufi usanuceir Lr r.A.);

r) o$oprvtreHrle u BeAeHLIe ) rera yne4ourenzfi u zseerrlenzfi pa6orHurcon
YHznepcurera (o KoHKypce Ha 3aMeIrIeHVe AonxHocrefi, o6 LrcreqeHLrr.r cpoKa rpyAoBoro
AoroBopa, o neo6xoAplMocrLI noJDAIeHLrr rpyAoBofi rnraxKlt B eBfl3u c yBoJrbHeHLreM, o
npeAcrotuleM coKparrleHzll, o AHe Haq€ura ex(eroAHoro ornycKa Lr Apyrux yBeAoMneuzfi)
B paMKax oQopuneHl,Lr rpyAoBbIX orHorrreHuit u co6nro4enur rpe6osaHnfi Tpy4onoro
KoAeKca Poccvfi crofi @e4ep a\uu;

4) yracrze B uoAroroBKe npolleAypbr npoBeAeHlrfl KoHKypcoB Ha 3aMerrleHue
eu6opnrrx Aonxuocrefi pa6orHurcos VHusepcLlrera B paMKax SynrcqnoH€urbHbrx 3aAaq
Or4ela, onpeAeJIeHHbIX JIoKiuIbHbrMr4 HopMarr4BHbrMI4 aKTaMrI VHznepcrarera, a rarcI(e ,,o
o0opnareHr4rc TpyAoBErx orHorrreH uit to LrroraM KoHKypcHbrx rrporleAyp ;

e) yracrze B noAroroBKe lI npoBeAenLrt arrecrarlkrz pa6ornr,rKoB Vnunepcurera B
paMKax SynrquoH€lrlbHlrx 3aAaq Or4ela, onpeAeneHHbrx JroK€urbHhrMLr HopMarrrBHhrMlr
aKTaMI4 Vnraeepczrera, a raKxe rro o$opvnenzro rpyAoBbrx orHoruenufi 11o LrroraM
aTTecTarILrr4;

x) no4roroBKa r{ rrpeAcraBJleHlre cr arucrvtqe cKprx orqeroB B paMKaX KOMfrereHrILrH
O14ena;

e) uo4roroBKa
neo6xo4raurrx nrr
TaKX(e npeAcTaBneHl{e

u) yuacrue r QoprvrlrpoBa:rruu KaApoBoro pe3epBa;
r) ne4enue BouHcKoro yqera n 6ponzpoBaHLre lpaxAaH, rpe6rrnaroqrrx B 3alace 1a

lpaxAaH, noAne)Karqux rptr3brBy Ha BoeHHyro clyx6y;
n) o$oprraJreHLre clyxe6Hrrx KoMaHAr4poBoK;
na) no4roroBKa orBeroB Ha IrzcbMa Lr 3anpocbr lparKAaH u oprannsaqufi 11o

BonpocaM, BxoArrqprM B KoMrrereHqurc Or4ela;

AoKyMeHToB no IIeHcI{oHHoMy cTpaXoBaHLIIo LI AoKyMeHToB,
Ha3HarreHu.f, nenczfi pa6ourzr<au yHunepczrera, a

r4x B opraH corlu€tJrbHoro o6ecueuenux;

III. (DyHrcquu

7.8 coorBercrBvrvt c Bo3JIox{eHHbrMLI 3aftarraMu OrAel BbrrroJrHrer cneAyrcrque



n) o QoprraJreHze v Bbrftalra yAocroBe p ennfi. pa6orHuraM VgusepcLrrera;
o) nrr4aua IIo 3itsBJreHuK) pa6ornura rouufi AoKyMeHToB, 3aBepeHHbrx

HaAJrex(arqzrvr o6parovr.

VI. Crpyrcrypa r opraHr3arlnfl AeflTeJrbHocrn
8' or4el Bo3TJIaBJI-ler HarI€lrIbHLtK orAeJra, Ha3Haqaeuufi Ha Aon)KHocrb Lr

ocno6ox4aerrarrfi or AonxHocrLr rrpLr Ka3oM peKropa vHzrepczrera.
9' Ha'Ia*Hzrc or4ela ocyrqecrB rrfler cBoro AerreJrbHocrb B coorBerc rBvrvrHacrotlqnu flonoxeHkreM, AoJDKHoctnofi zHcrpyrcqnefi v Hecer orBercrBeHHocrb

pe3ynbrarbr .4e.f,TeJrbHocrlr Or4ela.

c
3a

12' orlen B3aI4MoAeficrnyer co crpyKrypHbrMrr rroApa3Ae rreHuflMLr vnuaepcurera,
c opfaHlr3ar\LrtMkrLI rrpe)KAeHVI'.iMn IIO BOlpOCaM, OTHeCeHHbTM K KOMlereHrILlr4 OTAeJra BcoorBercrB[pr c JIoK€IJIbHbIMI4 HopMarlrBHhrMtr aKTaMLr YHnnepczrera.

13' opranll3allzoHHaf, crpyKTypa z IurarHoe pacrrr4ca'ue or4ena yrBepx(Aarorcf,
IIpuK€BoM peKTopa Ynunepczrera rro npeAcraBJreHr4ro Harr€lJrbHkrKa ylpaBneHq.f,
KaApoB.

14' Pa6orHuKLI or4ena [oAqLIHrIrcTct HaqErlbHuKy orAeJra, BbrrroJrHnor pa6ory uo4ero pyKoBoAcrBoM B coorBercrBnvr co cBorrMLr AoJrxgocrHbrMr4 o6ssaHHoai"r".
KnanzQzKaIILtoHHbIe tpe6onauvIs., ilpaBa, o6ssaHHocrvr u orBercrBeHHocrb pa6orHuroe
OrAela olpe.Ilentrorct I{x [o n]r(H.'crrrE r\rrr rrrr.'rlh\rrrr' dr r'olpeAenf,K)Tc.f, LtX AOIX(HOCTHbTMZ LTHCTpyKTI wtM]I1^.

VI. ffolnoMorrnfl
15' flpaaa u o6sgaHHocru pa6ornnron orAena orpeAenf,rorcs 4eftcrnyroulrrM3aKoHoAareJIbcrBoM Poccuficrofi (De4epaquu, VcrasoNa .VHznepcvrrera) HacrorrrlzMfloroxerueM, AoJrxHocrHhrMLT zHcrpyKrlrrrMo, corpyAHzrcon or4era.
16. HaqanbHzK Or4ena LrMeer rrpaBo:

ero o6ssaHHoctz r4crroJrHf,er
Vnznepczrera.
u yBonbHrroTc.f, npLrKa3OM

BorrpocaM rrpueMa,
14 rrpzMeHeHr{r Mep

a) nnocurr rpeAnoxeHufl. pyKoBoAcrBy yuzaepczrera ro
yBoJIbHeHvIfl Lr [epeMelrleHr4s. corpyAHt4KoB orAe ra, vrx nooqpeHns
B3brcKaHI4g 14 [onrraTb Iro Hr4M oTBeT;

6) pa:pa6arblBarb LI corJracoBhlBarb rrpoeKThr nprlKa3oB, LrHcrpyKqzfi, nonoxeHrafi
z Apyrzx HopMarzBHEIX AOKyMeHTOB IIO BorrpocaM AerreJrbHocrLr Or4ena;

n) cosrrnarr B ycraHoBJreHHoM noprAKe coBerrlaHr4r, a TaK)Ke )rqacrBoBarb B
npoBoAzMErX MeponpvtflTvIfrx,LIMerOUIVX OTHOrrreHr4e K AefreJrbHocrz Or4ena;

r):anpalruBarb B ycraHoBJreHHoM nop.f,AKe or crpyKTypHbrx rroAp€BAerenzfi
Ynurepczrera uHSopMaIILIrc Anf, peal u3a\uu ycraHoBJreHHhrx Hacrorrquu flonoxeHr4eM
3aAaq pa6oru Or4ena;

4) ronlponzpoBarb [paBzJrbHocrr oSopMJreHLrq AoKyMeHT arfuvr, upeAocraerqeNaoiro rpe6onaHzro orAena pyKoBoAlrrenflMvr crpyKTypHrrx noApa3Ae ne;1nit
Ynznepcurera;

[peAnox(eHLrr pyKoBoAcrBy vHznepczrera o rpuBreqeHuu KB ycraHoBneHHoM [oprAKe pyKoBoALrrelefi crpyKTypHbrx

x) nnoczru
OTBETCTBEHHOCTLI
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noAp€BAeJIeHI4fr n orBercrBeHHhrx I{cIroJIHI4TeJrefi 3a HeaBoeBpeMeHHoe u,rr4
HCKAqE CTB EHHO E TIP EACTABJI EHLIE 3 ANPAIIIIBACUOfi AOKYMEHT AIJZI:[..

77 . HaqLnbHLrK Or.qela o6.ssaH:
a) nrruolHtrb SyHrqzoH€ulbHble o6ssaHHocrr4 HaAnelrarrlr4M o6pasou ;6) opranrcoBblBarb Lr KoHTpoJILrpoBarb pa6ory pa6ourzxoe or.uera rro

BhrrroJrHeHlrro 3aAaq v rurana pa6orrr Or4ena;
n) n ycranoBJleHHble cpoKl{ corJracoBbrBarb rrJraHbr ceoefi pa6oru c ApyrriMr4noApiBAeJIeHLI'sMLI, [peAcraBJrtrb orqerbl o pa6ore Or4ena, rlJraHbr [epcrreKTzBHbrx

ueponpuxrzft;
r) ra'recrBeHHo n B ycraHoBneHHble cpoKll BbrrroJrHrrb perrreHLrf, V.reHoro

coBeTa, [pr{Ka3br peKTopa.
18. CorpyAHLtKLr
a) saupanrl4Barb or er11\.rr..r\/11rrr.rv nn rho^r^

Yrunepczrera, neo6xo 
or crpyKrypHblx 

'IoApa3AeteuuiraBJreHHhrx 3aAAq;
6) nosnpalrlarb ucrIoJIHIrreJllM AoKyMeHTbr, o6oplareHHbre c HapyrrreHlreM

ycraHoBJleHHbrx rpe6oranzfi loxalbHblMll HopMaTZBHbrMLr aKTaMr4 yHuaepcutt"ru;
n) uo M Lr ABLTIKeHZeM KaApoB, orrrerbr;
r) na u3arrvupa6orrr Oraera;
A) HA

I 9. CorpyaHkrKr4 Or4ela o6.ssaHrr:
a) co6lroAarb 4eficreyroqee 3aKoHoAareJrbcreo Pocczficrcofi @e4epaq nu, ycras

Vnnnepczrera' llpannna BHyrpeHHero rpyAoBoro pacroprAKa, llpanrana ro oxpaHe
TpyAa 14 TexHr4Ke 6esonacHocrr4:

6) 4o6p o coB e crHo BbIrIoJIH.gtr SynrcqLr oH€urbHbre o 6ssaHHo crlr.
20' Ar' BbIrIoJIHeHpLf, QyHrcqzfi n peaJr'rcaLvv npaB, npeAycMorpeHHbrx

floloxenneu, or,4eJl B3al4Mo4eficrnyer co BceMu noApa3Ae JreHLrflMkr ynunepczrera rro
B onp ocaM, orHo cfr{vrMc fl K KoMrrereHrlu[ Or,4ela.

VII. OrsercrBeHHocrb
2l'B coorBercrBr4vr c 4eficrnyrcrluM 3aKoHoAareJrbcrBorr,r Pocczficrcoft (De4epaqzz

pa6oTrurz orAena Hecyr orBercrBeHHocrb B npeAenax csoefi *orraaa"q"" 3a
BhlrroJrHeHue 3a4aq) Bo3JIoxeHHbrx Ha Oraen.

22'Pa6orHLIKtI or4ena Hecyr orBercrBeHHocrb 3a HeHaAJrexarqee vr
HecBoeBpeMeHHoe BbIrIoJIHeuze Qynr<qlafi, npe.4ycMorpeHHbrx Hacro.fiullrM ffonoxenzeu.

23 . Ha\anbHI/tK or4ela Hecer rrepcoHaJrbrryro orBercrBeHHocrb 3a:
a) pesy*rarhr u eSQexrLrBHocrb Ae.rrrenbHocrr4 or4ena;
6) necnoeBpeMe'Hoe vrv HeKaqecrBeHHoe Bbr[oJrHeHze 3aAaq, Bo3JroxeHHhrx Ha

O14en;
n) coxpaHHocTb u eQ0exruBHoe l4crloJrb3oBaHr4e 3aKpenJreHHoro 3a or.uenona

r4MyrrlecTBa;

r) opraHzsauulo oneparznnofi u KaqecrBenuofi [oAroToBKr4 AoKyMeHToB,
.4ocroBepHocrb npeAcraBr.qeNaofi zn$opuarJxu;

A) ne.4eHrae Aenolpol43BoAcrBa B coorBercrBr{r4 c 4eficrnyroulrrMLr n VnznepcLrrere
npaBLInaMu LI I4HCTpyKIIZ rMr/r;

e) neco6lloAeHLle rpe6onaHufi 3aKoHoAareJrbcrBa Poccuficnofi @e4epaqurz,
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JIoK€IrIbHbIX HopMaTLIBHbIX aKToB YHunepcurera rrpu ncrroJrHeHlrrl cBor4x AonxuocrHbrx
o6.f,saHHocrefi.

24. OtnercrBeHHocu pa6orHuKoB OrAena ycraHaBJrnBaercr r4x AoJrxHocrnbrMr4
LTHCTpyKTII'IflM.U.


