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r. FPO3HbIN

06 yTBepXaeHUN MoNoXkeHNA 0 pefaKuMOHHO-U34aTeNNbCKOM OTAese
PIrbOY BO «YeUyeHCKMA rocysapCTBEHHbIN Mefarorm4ecKnii YHUBepPCUTET»

Ha ocHOBaHUM pelleHns YueHoro coBeta OT 27 okTA6psa 2020 r. (npotokon Ne 2)
npukasbiBaro:

1. YTBepautb npunaraemoe [1o0XKeHMe 0 pefakuMOHHO-U3[aTENLCKOM OTAene
PIre0Y BO «YeueHCKUI rocyAapCTBEHHDbIN Mefarornyecknii yHUBepCcuTeT .

2. Npu3HaTb yTpaTUBLLUUM cuny onoXKeHne o pefakuMOHHO-N34aTeIbCKOM OTAene
®re0Y BO  «YeyeHCKMA  rocyfapCTBEHHbIA  Mefarornvyecknin - YHUBEPCUTET»,
yTBepXkaeHHoe rnpukasom Pre0Y BO «YeyeHCKMIA rocydapCTBEHHbLIA Nefarormyeckunil



MWNWHNCTEPCTBO IMNMPOCBELLEHWNA POCCUINCKOW PEANEPALINN
degepanbHOe rocyaapCTBEHHOE 6HOAKETHOE 06pa3oBaTe/lbHOE YUpeXaeHne
BbICLLIEr0 06pa3oBaHUS
«YeuyeHCKWiIA rocyaapCTBEHHbIN Neaarormyeckmnii YyHUBEPCUTET»

MPNHATO

PelleHMeM Y4eHOro coseTta
PIreOY BO «YeueHckui
rocyaapCTBEHHbIN
negarornyecknii YHMBepCuUTET»

«<//>> /0O 2020 .

npotokon Ne /.

MOJ1IO>XKEHUVE

YTBEPXJAIKO
Bpuo pektopa $I'e60OY BO
ANAapPCTBEHHbI

mBepcmuTeT»

arixaHoB

2020 .

O PEAAKLIMOHHO-U3OATE/IbCKOM OTAENE
®re0Y BO «<YEUEHCKUMIN TOCYOAPCTBEHHbIN
MEJATOMMYECKNIA YHUBEPCUTET»

r. Mpo3HbIn-2020



I. O6LMe NOMoXKEHUS

1. HacTosllee NONOXeHWe 0 pefakUMoHHO-u3gaTensckoMm otgene ®reOY BO
«YeyeHCKNA rocyaapCcTBeHHbIA Nefarornyeckuii yHuBepcuteT» (ganee — [lonoxeHue)
onpegenseT Lenn, 3agaun, PYHKLNN 7 nopsagoK LeATeNbHOCTYU
pefakunMoHHo-n3gatensckoro otgena PreOyY BO «YeyeHCKU rocyaapCTBEHHbIN
negarornyeckKnin yHMBepcuTeT» (aanee -YHUBEPCUTET).

2. PepakunoHHo-n3aatenscknin otaen ®reOyY BO «YeyeHCKNn rocyaapCTBEHHbIN
neaarornyeckunii YHUBEPCUTET» (manee - Otgen) OCYyLLEeCTBNAET
pefaKUMOHHO-U30aTEeNbCKYO  [eATe/IbHOCTb, 06ecrneyMBarollyt0  U3[aHue Hay4vHOM,
Hay4YHO-METOANYECKON, Y4YeOHO-MEeTOANYECKOW, Y4YeOHOW © [ApYroln wn3aaTenbCKon W
peknaMHOM MPOAYKUUM B LENAX pasBUTUS Hay4HO-MUCCefoBaTe/IbCKOW AesATeNbHOCTM!,
obecneyeHus yuyebHO-BOCNMTaTE/ILHOIO npouecca " BbINO/IHEHUSA
Hay4HO-MCCMeoBaTe/IbCKOM  paboTbl, a TakkKe OKasblBaeT WU3[aTesibCKue YyCnyru
OPUANYECKUM U (JM3NYECKMM  nuuaMm B COOTBETCTBMM  C  [EeNCTBYIOLUM
3aKoHoAaTeNnbLCTBOM Poccuiickoii depepaumn.

3. OThen OCyLecTBsSeT CBOK [eATeNIbHOCTb B COOTBETCTBUM C defepasibHbIM
3aKOHOM Poccuiickoin degepaunm ot 29 aekabpsa 2012 roga Ne 273-d3 «O6 o6pa3oBaHUN B
Poccuinickoin depepaunn», depepanbHbiM 3aKOHOM Poccuiickoir ®Pegepauum ot 29
fekabpsa 1994 roga Ne 77-d3 «O6 06s513aTeNlbHOM 3K3eMMAspe AOKYMEHTOB», 3aKOHOM
Poccuinickon ®epepauumn ot 27 aekabpsa 1991 roga Ne 2124-1 «O cpefcTtBax MaccOBOW
NH(opMaLmn»,  APYTMMW  OeACTBYIOWMMM  HOPMATMBHbLIMW  MPaBOBbIMW  aKTammu
Poccuiickoin depepaunun, YCTaBOM YHUMBEPCUTETa, PeLUeHUsMU YYeHOro CcoBeTa
YHuBepcuUTeTa, MpuKasaMm U pacriopsXKeHuAMM pekTopa YHusepcuteta, [lpasunamu
BHYTPEHHEro TPyAoBOro pacnopsaka YHuBepcuTeTa, HacToAaWwmMm MofnoXKeHNeM U UHbIMU
NIOKaNIbHbIMW aKTamMn YHMBepcuTeTa.

4. Otoen  ABMfeTCA  CTPYKTYPHbIM nogpasfeneHnem  YnpasfeHUs rno
Hay4HO-MCCMeoBaTe/IbCKOM, TPaHTOBON W MeXAyHapo4HOW [AeaTenbHocTu (panee -
YnpasneHue).

5. OTgen cosfaetcd, JIMKBUAMPYETCA W PeopraHuM3yeTcsa npukasoMm pekTopa
YHuBepcUTeTa.

6. Obulee pykoBoacTtBO OTAENOM OCYLLECTBNSAET MPOPEKTOP MO Hay4yHOW U
MeXAyHapO4HOW AeATe/IbHOCTH.

Il. CTpyKTypa 1 opraHmsauus aesiTeNlbHoCTU

7. OTaen BO3rNaBNsSieT Haya/lbHUK OTAena, Has3Ha4yaemblii Ha [O/MKHOCTb U
0CBOOOXKAAEMBIN OT A0/MKHOCTU NPUKa30M PeKTOpa YHMUBEPCUTETA.

8. HauanbHnk OTAena OCyLWEecTBASET CBOKW [eATEeNbHOCTb B COOTBETCTBUM C
HacToALWMM [1ONOXEHMEM, [OO/MKHOCTHOWM WMHCTPYKLUMEN U HeceT OTBETCTBEHHOCTb 3a
pe3ynbTaTbl gesitensHocTn OTAena.

9. Ha nepuopg oTcyTCTBUA HadanbHMKa OTAena ero 06s3aHHOCTU UCMOMHSET MU0,
Ha3Ha4YeHHOe NPMKa30M PEKTOpa YHMUBepcuTeTa.

10. PaboTHMKK OTAENa NPUHMMAIOTCA Ha paboTy 1 YBONBbHAKOTCA NPUKA30M peKTopa
YHuBepcuTeTa.

11. OTAen B3aMMOAENCTBYET CO CTPYKTYPHbIMU NMOApa3feNeHnsaMn Y HUBEPCUTETA, C
OpraHu3aumMsaMmn 1 yupeXxxaeHnsamm no BonpocaM, OTHECEHHbIM K KOMMNETeHuUW oTaena B



COOTBETCTBMMN C HOPMATMBHbLIMU NPaBOBLIMU aKTaMi YHUBEpPCUTETA.

12. OpraHusaUMoHHas CTPYKTypa W LUTaTHOe pacnucaHue OTaena YTBEpPXaaeTcs
NPUKa3oM peKTopa YHuBepcuTeTa MO NpPeACTaB/eHMO MPOPEKTopa MO  Hay4Hol W
MEX/YHapOAHOI AeATeNIbHOCTM C YYETOM 3a4ad, CTOSLMX nepes YHUBEPCUTETOM.

13. Pa6oTHUKM OTgena NOAUYMHAIOTCA HayalbHUKY OTAena, paboTaroT nojg ero
PYKOBOACTBOM W BbIMONMHAKOT paboTy B COOTBETCTBUM CO CBOUMW AO/MKHOCTHBLIMM
o6si3aHHOCTAMKU.  KBanM(MKaUMOHHble  TpeboBaHWsA,  NpaBa,  00S3aHHOCTU U
OTBETCTBEHHOCTb PaboTHUKOB OTAena onpeaensitoTcs UX AO/MKHOCTHLIMU UHCTPYKLUUAMMU.

I11. 3agaun

14. OcHOBHbIMK 33da4amn OTAena ABNAKOTCA:

a) opraHu3aumsi ¥ BbIMNYCK Hay4HOW, Y4eOHOI, CrpaBOYHON W [APYrux BUAOB
nMTepatypbl B MHTepecax o06ecreyeHWs y4yebGHOro npouecca W BbINOSHEHUS
Hay4HO-uccnefoBaTe/IbCKNX paboT;

0) n3naHve pesynbTaTOB HayUYHO-UCCeA0BaTE/NbCKOMN AesTeNbHOCTU (MOHOrpagui,
COOpPHMKOB CTaTel, MaTepuanoB KOH(epeHUWnit, COOPHMKOB TE3MCOB [0KNa[oB,
NepuoanYeCKUX >XXYpPHasIoB) Hay4HO-Nefarormyecknx paboTHUKOB U MOMOAbLIX Y4YEHbIX
YHuBepcuTeTa,

B) MNOArOTOBKA OPUrMHaN-MaKeTOB Hay4HbIX, Y4YeOHbIX W34aHWA, OTBeYaroLLnNX
TpeboBaHMAM (hefepasibHOro rocy4apcTBeHHOro obpasoBarte/ibHOro CTaH4apTa,;

r) opraHmsauma paboTbl MO OKa3aHWUKO M3[aTeNbCKUX YCAyr no  4orosopam
BO3ME3HOro OKasaHus yCnyr;

[l) opraHusaumsi COTpyAHNYeCTBa C IOPULANYECKUMN U (PU3NYECKUMN NULLAMN, B TOM
yucne ¢ MHAMBULYaNbHbIMU NPeAnpUHUMATENAMU A8 peav3auum  U34aTenbCKo
NPOAYKUMNN.

V. ®dyHKUUN

15. OTAen ocyLlecTBAAET criefytowne QyHKUNK:

a) n3gaHne y4yebHON NuTepaTypbl, OTBeYatoLler TpeboBaHMAM roCyAapCTBEHHOr0O
06pa3oBaTe/lbHOro CTaHAapTa, a TakXKe BbIMYCK Hay4yHOW, CNpaBOYHOM U APYTrMX BUAOB
NIMTepaTypbl B LieN1axX obecrneveHnss Hay4yHoOro n y4ebHoro npouecca,;

0) KayeCcTBeHHass TMOArOTOBKa OpUrMHa/I-MakeToB UM3AaHUi  (pefakTupoBaHue,
BbIUMTKA, KOPPEKTYpPa, pa3paboTka NpPOeKTOB 0hOPMIEHNS);

B) MH(DOPMaLMOHHAA noAfdepXXKa MEepPONpUATUIA, NPOBOAUMbBIX YHUBEPCUTETOM
(n3pgaHmve 6poLutop, BYKIETOB 1 NMPorpaMmm MeponpusaTurii);

) BHECEHME B YCTaHOB/IEHHOM MOPAAKE MPea/ioKeEHNn 0 TUpaxax W HOMUHanax
N3[aHNI;

[l) peannsaumsa n3gaTenbCKom nNpoayKumu;

€) opraHu3aumsi peknambl NpeaocTaBisgseMbiX paboT u YCnyr;

X) ydactve B paboTe pernoHasbHbIX U MeXAYHapOAHbIX BbICTABOK U APMapoK
nosmMrpayeckon NpoayKumm;

3) paccblika 06513aTeNbHbIX 3K3EMMNAPOB, U3AaHHbIX OTAeNoM;

1) hopmMupoBaHMe nyaHa n3gaHns Hay4yHom 1 yuebGHON NUTepaTypbl C yHeTOM 3a8BOK
CTPYKTYPHbIX NoApa3feeHnin YHUBEPCUTETa;

K) opraHmsaums n KOHTPO/Ib 38 KaUeCTBOM COAepPXKaHUA n3faBaeMon nnuTepaTypsbl, eé
nonmMrpayyeckMM WUCMONIHEHMEM, COOTBETCTBMEM METOAMYECKON, YUYEOHOW M Hay4yHOi



nMTepartypbl u3gatenibCKUm 1 nonurpaguyeckum FOCTawm;

N) BbINOSIHEHME PaboT Mo AorosBopam 06 OKasaHUW NAAaTHbLIX YCAYT CO CTOPOHHUMU
opraHmsaumamMm n U3NYeCKUMKM muamu;

M) OCyLLeCcTBNeHMe paboTbl MO NPUCBOEHMIO KOLOB HaYUHbIM U YYeOHbIM U34aHMAM
(YAK, BBK, ISBN u ap.);

H) opraHu3auma KOHCY/IbTaUMOHHOWN MOMOLWM CTPYKTYPHbIM  NoApasfe/ieHNAaM
YHuBepcuTETA MO BOMpPOCcam NOAroTOBKM U BbIMyCKa HEOOX0AMMOI UM NUTepaTypbl;

0) usgaHve NepuoamnYecKMX MnevaTHbIX U3LaHUA YHUBEpCUTETa B COOTBETCTBUU C
3aKoHOM Poccuiickon ®Pepepaumm «O cpecTBax MaccoBOi HDOpMaLnmn;

M) NOArOTOBKa W MpefoCTaB/ieHNe aHa/IMTUYECKUX CrpPaBoOK, CTaTUCTUYECKUX
OTYETOB 00 U3AaTeNbCKON AEeATENbHOCTMN.

V. NonHomMmouuns

17. Otpgen, onsa pelleHns BO3I0XEHHbIX Ha Hero 3agay v (OyHKUWiA, UMeeT Mpaso:

a) 3anpawmBatb W MOMyYaTb OT CTPYKTYPHbIX MoApa3feneHnin  YHuBepcuteTa
HeobXoAuMble OOKYMEHTbI M MaTtepuasibl (MHOpMauMIo) Mo BOMpocaMm, BXOAAWMX B
KomneTeHuuto OTaena;

6) BeCTU nepenncKy no Bonpocam, BXOAAWMX B KoMneTeHuuto OTaena;

B) NOAroTaB/MBaTb NMPOEKTbI 4OrOBOPOB C aBTOPaMU Ha U3[aHue PyKOMucen;

) OTNPaBfATb PYKONUCK Ha AOMNOTHUTENbHOE PeLeH3NPOBaHME;

[1) OTK/IOHATb NpeACTaB/eHHble K U3JaHUIO PYKOMUCK B C/lyYae UX HeCOOTBETCTBUS
TpeboBaHMAM AENCTBYHOLWMX HOPMATUBHbIX JOKYMEHTOB;

€) OCYLLEeCTBNATbL  U3[ATENIbCKO-MONNIpainyeckyro  AeATeNlbHOCTb  MPOAYKLUMM
COOGCTBEHHOr0 NPOM3BOACTBA, B TOM YKnC/e y4ebHOM 1N HayUYHON NnTepaTypbl, BbINOHEHWE
3aKa30B OT CTPYKTYPHbIX MoApasfeNieHnin YHUBepcuTeTa, CTOPOHHUX OpraHusauui u
(OM3NYECKUX NTNL;

X) yyacTBoBaTb B pa3paboTke MJlaHOB  pefdaKLMOHHO-MOArOTOBUTESNbHbIX,
NPON3BOACTBEHHO-(PMHAHCOBLIX M1aHOB, rPaMKOB pPefakUMOHHbIX Y NPOM3BOACTBEHHbIX
NpoLLEeCcCoB M3aaHus;

3) OCYLLECTBNATb KOHTPO/Ib 32 CPOKaMu MpeacTaBieHns pyKonucei, noaroToBKN nx
K Habopy 1 06pabOTKN KOPPEKTYPHbIX OTTUCKOB, 3a BbINOJIHEHNEM MONUTPaPUUYECKUMM
npeanpuUATUAMN rpatMKoB Mo Habopy, NevaTn U U3roTOBIEHNIO TUPaXKa U3aaHuns;

n) 0hOpM/IATL 3aKa3bl Ha BbIMOMHEHWE pefaKUMOHHO-U3AAaTeNNbCKUX paboT B
COOTBETCTBUN C 4OroBOpamMn BO3Me34HOro OKasaHUs yCnyr;

K) nogrotaBnmBaTtb AOKYMEHTbI 4151 IMLLEH3NPOBaHUA U34aTe/IbCKO AeaTeNbHOCTH;

N) OCYLWLECTBNATb  KOHTPO/Nb 3a NOAFOTOBKOM  [OKYMEHTOB MO pacyeTam
BbIMO/THEHHbIX PaboT, YCTaHOBMEHMEM aBTOPCKMX BO3HarpaXkaeHun 1 pa3MepoB onnathbl
BHELLUTATHbIM PabOTHUKaM;

M) YTBEPXKAATb HOMUHA/bI U TUPAXKM M3LaHUA C YYETOM COCTOAHWUS U MEPCMNEKTUB
Pa3BUTUSA PbIHKOB NX CObITA;

H) yCTaHaB/MBaTb B COOTBETCTBMM C 3aKOHOAATE/IbCTBOM Poccuiickon depepaunu
COBMECTHO C (PMHAHCOBbIMU CTPYKTYPHbIMW MNoApasfeNeHnasMMN YHMUBEPCUTETA PaCUEThI,
Tapudbl U pacUEHKM Ha OKasblBaemble YCyrn 1 peannsyemyro NpoayKuuio;

0) OCYLLECTB/IEHNE COBMECTHbIX M3[aHWI ¢ TUnorpapuamu;

M) BHOCUTb NpeAcCTaBfieHMs O HanpasfeHUn paboTHUKOB OThena B CNy>XebHble



KOMaHONPOBKU, Ha CTaXXKNPOBKY, o6yL|eH|/|e n NoBbILLEHNE KBa.I'II/ICbI/IKaLI.I/II/I.

VI. OTBETCTBEHHOCTb

18. B COOTBETCTBUM C AEMACTBYHOLLMM 3aKOHOAATe/IbCTBOM Poccuiickon depepaumm
paboTHMKM OThena HecyT OTBETCTBEHHOCTb B rMpefenax CBOEM KOMMETeHUMM 3a
BbIMOMIHEHWE 33434, BO3/TIOXEHHbIX Ha OTaen.

19. PaboTHMkM  OTpgena HecyT  OTBETCTBEHHOCTb 3@  HeHaj/iexallee U
HEeCBOEBPEMEHHOE BbIMNOIHEHNE PYHKLMIA, NPeayCMOTPEHHbIX HACTOAWMM [10N0XKEHNEM.

20. HayanbHuK OTAena HeceT rnepCcoHaibHYH OTBETCTBEHHOCTb 3a:

a) pe3ynbTaTbl Y APPEKTUBHOCTL AesTeNbHOCTU OTaena;

6) HECBOEBPEMEHHOE W/IN HEKAYECTBEHHOE BbIMO/IHEHWE 3aady, BO3/IOXKEHHbIX Ha
Otpen;

B) COXPaHHOCTb W 3(PMeKTUBHOE MCMNO/b30BaHMe 3aKpensieHHoro 3a OTaenom
NMYLLIECTBA;

) opraHM3aumi0  OnepaTuMBHOM U  KayeCTBEHHOM NOArOTOBKN  [NOKYMEHTOB,
[OCTOBEPHOCTb NPeACTaBISeEMON UHpOpMaLnK;

[l) BefleHne [enonpon3BOACTBa B COOTBETCTBUN C AEACTBYHOLLMMUN B YHUBEPCUTETE
npaBmiamMmu 1 MHCTPYKUUAMN;

e) HecobnoaeHne TpeboBaHM  3aKoHoAaTeNnbCTBa Poccuiickon  depepauum,
NIOK&/IbHbIX HOPMAaTMBHbIX aKTOB YHMBEPCUTETA MPU MUCMOMIHEHUN CBOUX [AO/IKHOCTHbIX
0643aHHOCTE.

20. OTBETCTBEHHOCTb PaboTHMKOB OTAena yCcTaHaBMBAETCA WX OOHKHOCTHbIMU
NHCTPYKLNAMM.

VIl. B3anmopeincreue

21. OTaen B3aMMOAENCTBYET CO CTPYKTYPHbIMU NoApasaeneHnsiMU YHUBEPCUTETa,
CTOPOHHMMW  OpraHM3auuMsMKM MO BOMPOCaM  MIAHUPOBAHUS U OCYLLECTB/EHWS
PeAaKUMOHHO-N3AaTENbCKOW AeATEeNbHOCTM.

COIrnACOBAHO:

[MpopeKTop MO Hay4HOWN K
MeXAYyHapOAHOW AeATeIlbHOCTH M-X. ApcanveB

HauyanbHUK oTAena npaBoBOro obecrneveHus B.A. AayeB



