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I[TOACHUTEJIbHA A 3AIINCKA

Llenp ¢donma oneHouHbIX cpeacTB. OIEHOYHBIE CPENICTBA MPEAHA3ZHAYCHBI IJII KOHTPOIS H
OIICHKH 00pa30oBaTeNbHBIX JIOCTIKEHUH OOYYalOIIMXCsl, OCBOMBIIMX TpOTpamMMmy Yy4eOHOM
muctumnHel «OI1.13. JlokyMeHTalmoHHOe 00ecrieueHUe YIPaBICHU.

[lepeuens BUIOB OIIEHOYHBIX CPEACTB COOTBETCTBYET Paboueil mporpamMmme AMCHUILINHBL.

@DOH/T OLEHOYHBIX CPEJICTB BKJIIOUAET KOHTPOJIbHBbIC MaTepHasbl JUIsl TMPOBEACHUS TEKYIIETO
KOHTPOJISI B JOpME TECTOBBIX 3aJaHUM U IPOMEXKYTOUHOM aTTecTal B opMe TeCTOBBIX 3aJaHUM.

CTpykTypa U coJep)KaHUE 3aJaHul - 3a/laHusi pa3paboTaHbl B COOTBETCTBHH € paboueit

nporpamMmoiil nuctuiuinabl «OI1.13. JlokymMeHTannoHHOe o0ecriedeHne ynpaBIeHHs.



l. ITACITIOPT KOMIIVIEKTA ®OHJJOB OHEHOYHbIX CPEJACTB

1.1. O6sacTh NpUMEHeHUs
CormacHo TpeboBanusiMm DPI'OC K OIEHMBAHHWIO KayecTBa OCHOBHOW 0Opa3oBaTeIbHOM

mporpaMMel cpeaHero mnpodeccunoHanbHoro obpaszoBanust (ganmee - OOIl CIIO): «/lns arrecramuu
oOydJaromuxcsi Ha COOTBETCTBHE WX IEPCOHATBHBIX JOCTHKCHHHA IOATAHBIM TPEOOBAHUSIM
cootBercTByromeid OOIl CIIO (tekymias W TPOMEXKYTOYHAs aTTECTAIMsI) HCIONB3YIOTCS (DOHIBI
OLICHOYHBIX CPEJICTB, IO3BOJISIFOIINE OICHUTh 3HAHHS, YMEHUS U OCBOCHHBIC KOMIICTCHITHI.

Kommaext q)OHﬂa OLCHOYHBIX CPCACTB IMPECAHA3ZHAYCH JJIS OpraHU3alun U IMIPOBCIACHUA
TEKYIIECTO KOHTPOJIA YCIIEBAEMOCTH U HpOMe)I(YTOHHOﬁ arrecrauu 110 yqe6H0171 JHUCLHITIIINHE

«OI1.13. JlokyMeHTaIMOHHOE 0OecreueHue ynpapieHus» mo cneruansaoctu 40.02.01 IlpaBo u
OpraHu3alys COIUAIBHOTO 00ECIeUeHUS.

®OC BkIIO4aCT KOHTPOJIbHBIC MaTCpHaJIbl JJIA IIPOBECACHUA TCKYIIECTO KOHTPOJIA U
HpOMC)KyTO‘IHOﬁ aTTeCTalmu B (1)OpMC 3a4c€Ta.

1.2 O0beKThI OlleHMBAHNUS — Pe3yJIbTAThI 0CBOCHUSI Y4eOHOM IMCIUIITHHBI
Kommiexkt @OC 1no3BoJISIET OLIEHUTD CIIEIYIOIINE PE3YJIbTaThl OCBOSHUS YUEOHOM M CLUITIIMHBI

«OINl.13 JlokymeHTannoHHOE obecrieueHue ympasineHus» 1o mpodeccun 40.02.01 TIpaBo u
OpraHU3anMs COLUATBHOIO o0ecreYeHHs .

B pesynbrare ocBoenusi yueObHon aucuumianHbel «OII.13 lokymeHTanmoHHoe oOecnedeHue
ynpaByieHUs» o0ydJaroluiicsa 1omkeH obaanate npeaycmorpenasiMu @I'OC CIIO no cnenuanbHOCTH
40.02.01 ITpaBo 1 opraHu3anusi CONMAJIBHOI0 o0ecneYyeHns, CICAYIOIMMI YMEHUSAMH, 3HAHUSIMH,
KOTOpbIE (POPMHUPYIOTCS NMPO(PECCHOHATBHBIMU U OOLTUMH KOMIETEHIUAMU AUCIUIUINHBI.

I/I3yquI/Ie JAUCITUITIIMHBI o0ecreynBacT OCBOCHHE YaCTH O6IJ_II/IX KOMIIETEHITU:

IIK 1.1. ObpabatbiBaTh NEpBUYHBIE OYXTaNTEPCKUE JOKYMEHTHI.

B pamxax mporpaMMbl yueOHOM JUCIUIIMHBI 00y4arOIIMMUCS OCBAUBAIOTCS YMEHUS U 3HAHMUSL.

B pesynbrare 0CBOCHUS TUCIUITIIMHBI 00Y4atOLUIHiCs JOKEH YMETh:

- pacro3HaBaTh 3aJauy W/Win npodiaemMy B NpodecCHOHATBHOM /UM COLIMAIBHOM KOHTEKCTE;

-aHaJIM3UPOBATh 3a/1a4y W/WIH MPOOJIEMY U BBIIEIATh €€ COCTaBHbIE YacTH;

- OIPENENISITh ATAIbl PEIIEHUS 3a]a4uu;

-OnpeeTUuTh HeOOXOAUMBIE PECYPCHI;

-onpeaensTh He0OXOAUMbIe HCTOYHUKH HH(POPMAIIUH;

-BBIJIENIATH HanboJsee 3HaulMOe B IepedHe HH(OpMalnu;

-OLIEHUBATh IPAKTHUYECKYI0 3HAYMMOCTh PE3yJIbTaTOB MTOKCKA;

-0hOpMIIATH  pe3yNIbTaThl IOMCKA OINpPENeNATh AaKTYalbHOCTh HOPMAaTHBHO-IIPABOBOU
JOKYMEHTAIUH B TPO(GECCUOHATLHON IEATEIIbHOCTH;

-00pabaThIBaTh MEPBUYHBIE OYXTAITEPCKUE TOKYMEHTHI.

B pe3synbprare 0CBOCHUS TUCIUIUIMHBI 00YYaIONUNCS JTOJKEH 3HATh:
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-aKTyaJIbHbIA TPO()ECCHOHATBHBII U COIHANBHBIA KOHTEKCT, B KOTOPOM IPHXOIHUTCS PaboTaTh
Y JKHTh,

-OCHOBHBIE HCTOYHUKM HHGOpMAIMM M pPECypchl s pelleHus 3agad u 1podieM B
poheCCHOHATTLHOM U/HITH COIIMAIbHOM KOHTEKCTE;

-rPaMOTHO W3J1araTh CBOM MBICIH ¥ 0(OPMIIATH JOKYMEHTHI 110 IPOPECCHOHANBHON TeMaTHKE
Ha TOCYJApCTBEHHOM $3bIKE, IMPOSBISTH TOJEPAHTHOCTh B pabO4YeM KOJUICKTUBE COBPEMCHHBIC

CPEICTBA B YCTPOICTBA HHPOPMATH3AIUH.

1.3 (I’OpM]:I KOHTPOJIS 1 OIICHKH PE3YJIbTATOB OCBOCHUA yqeﬁnoﬁ AUCHHUIIIIMHBI

KoHTponb 1 olleHKa pe3yibTaTOB OCBOEHHUS — 3TO BBISBICHUE, W3MEPEHUE M OLIEHUBAaHUE
3HaHUH, yMEHUH 1 (POpMUPYIOMHXCS 00X U MPO(YECCHOHATBHBIX KOMIIETCHIINN B paMKaX OCBOCHUS
yueOHOl aucuuiuiiHbel. B cooTBeTcTBUUM ¢ yueOHBIM miaHoM 1o crnenuanbHoctd 40.02.01 IpaBo u
OpraHu3anyisi  COLMANBHOTO  oOecreyeHus, pabodeit mporpammoit  gucuuumnel  «OIL13
JIOKyMEHTaIlMOHHOE O0OecreueHre YIpaBICHUs» IMpeIycMaTpUBaeTCs TEKYIIMA M MPOMEXYTOUYHBIN
KOHTPOJIb PE3yJIbTATOB OCBOCHHUS.

1.3.1 ®opmbl TEKyIIero KOHTPOJIA

Tekyumii KOHTpPOJb YCIIEBAEMOCTH TIPEACTABISIET COOOH MPOBEPKY YCBOCHHUS Y4EOHOTO
MaTepuasa, peryjasipHO OCYLIECTBISIEMYIO Ha MNPOTSHDKEHUHM Kypca oOydeHus. Tekyluil KOHTpOJb
pe3yabTaToB ocBoeHMs ydeOHOW mucuuiuimHbl  «OI1.13  JlokymeHTanMoHHOe oOecreyeHue
yIpaBJIEHUS» B COOTBETCTBUM C pabodel MporpaMMoil M KaJleHJapHO-TEMAaTHUYECKUM IUIAHOM
MPOUCXOIUT TPU HCIOJb30BAHUM CIEAYIONIMX 00s3aTeNbHbIX (DOPM KOHTPOJS: YCTHBIA Ompoc,
pellleHrne CUTYallMOHHBIX 3aJla4, MpaKkTU4yecKas IOATOTOBKa (MpaKTUYECKHE 3aHsTHs), MpPOBEpKa
BBITIOJTHEHUS] TBOPUECKON PabOTHI.

Bce dopmbl Teky1ero KOHTpOIIs MPOBOJSATCS C LIETIbI0 YCBOCHUS U 3aKPEIUICHUS TPAKTUYECKUX
YMEHUI ¥ 3HaHWM, OBIaJeHus Npo(ecCHOHATBbHBIMU KOMIIETEHIMSMH. B Xozme mnpakTudeckoin
MOJITOTOBKHU B (hOpME MPAKTUYECKUX 3aHATUHN 00ydaromuecs npuoOpeTaroT yMEHUs, IPEAYCMOTPEHHbBIE
pabGoueii mporpammoii yuebHoit gucuumunHbel  «OIL13. JlokymeHTalMoHHOe obecneueHue
yIpaBJIeHUs», ydaTcss 0OOCHOBAHHO BBIOMpPATh M aHAJIM3UPOBATH IOJyYCHHBIE pPE3yJbTaThl, JIEJaTh
BBIBOJIbI, OIIMPAsACh HA TEOPETUUECKUE 3HAHUS.

1.3.2 ®opma npoMe:KyTOUYHOI aTTecTalMU

[Tpomexxyrounass arrectauss no ydeOHoil mucumiuimHe «OIL.13  JlokymMeHTanmoHHOe
o0OecrieueHre YOpaBlIEHUS» - 3a4yeT, MPOBOAUTCA B (opMe TECTUPOBaHUS, IMEPEUeHb BOIPOCOB
coaepkuTcs B TaHHOM KoMiuiekte @OC.

OOyuaromumecs, OMyCKalOTCS K cJade 3adeTa NpPH BBINOJHEHUH BCEX BHUIOB palboOT H
MPAKTUYECKUX 3aHSITUH, MPEeIyCMOTPEHHbIX paboyeil mporpamMmMoil M KaJeHAapHO-TeMaTHYeCKUM

maHoM yueOHou nucuurinHbl «OI1.13 JlokyMeHTannoHHOe o0ecrieueHre yIpaBICHUsD.

1.4 Cucrema ouennBanus koMiviekTa ®OC Tekynero KOHTPOJIsi ¥ MPOMEKYTOYHOM
arrecTauMu



[Tpu orieHMBaHUM MPAKTUYECKON MOATOTOBKH (IIPAKTHUECKOTO 3aHATHUS) U TBOPUECKON pabOThI
00y4YaroIerocsi yauThIBaeTCs CIeIyoIee:

%4 Ka4eCTBO BBITIOJHEHUS MPAKTHYECKON YaCTH TBOPUECKOH pabOTHI M MPAKTUICCKOTO
3a/1aHMS;

%, kauecTBO 0(OPMJICHHSI OTUETa MO BBHIIIOJHEHHOW padoTe;
%4 Ka4eCTBO BBIIIOJIHEHUS TECT-3aJaHUs IPAKTUUECKOTO 3aHATHUS.

Kaxxapiii BuJ paboThI OIICHUBAETCSI 110 TATH OATbHOM IIKaJIe.

«5» (oTaMuyHO) — 3a IIyOOKOE M TOJHOE OBJIAJCHHE COJIEpKaHMEM yuyeOHOro marepuania, B
KOTOPOM 00Y4Yarouuiicss CBOOOTHO U YBEPEHHO OPUEHTUPYETCS; 32 YMEHUE MPAKTHYECKH MPUMEHSTh
TEOpPETHYECKUE 3HAHUS, BBICKA3bIBaTh U OOOCHOBBIBATH CBOU CYxJeHUsA. OrueHka «5» (OTIMYHO)
IIpeaIoaracT rpaMOTHOE U JIOTHYHOE U3JI0KEHUE MaTepHraa.

«4» (xopomo) — ecau o0OydJaloOUIWiics TIOJHO OCBOWMJ Y4YEOHBI MaTepuall, BIIAJCET
HAyYHOIOHSATUHHBIM amlapaToM, OPUEHTUPYETCS B MU3YYEHHOM MaTepuaje, OCO3HAHHO IPUMEHSET
TEOpPETUYECKHE 3HAHMs Ha MPaKTHKE, TPaMOTHO M3JlaraeT MaTepHal, HO cojep)kaHue u ¢popma oTBeTa
UMEIOT OTJIEIbHBIE HETOYHOCTH.

«3» (yAOBJIETBOPUTENILHO) — eciau oOyuaromuics OOHapyXHBaeT 3HaHME M IIOHUMaHHE
OCHOBHBIX TOJOXEHUH Yy4eOHOro Mmarepuana, HO U3JaraeT €ro HENOJHO, HEeNocCleA0BaTeNbHO,
JONyCKAaeT  HETOYHOCTH, B  IPUMEHEHUU  TEOPETHUYECKMX 3HAaHMM TNpU  OTBETE  Ha
[IPAKTUKOOPUEHTUPOBAHHBIE BOIIPOCHI; HE YMEET J10Ka3aTe€IbHO 000CHOBATh COOCTBEHHBIE CYKICHUSI.

«2» (HEYIOBIETBOPHUTEIBHO) — €CIM OOYyYaroIIMICS MMEET pa3po3HEHHbIE, OecCHCTEMHBIE
3HAHUA, JOIYCKAeT OMIMOKM B OMNPEJEICHUH Oa30BbIX IMOHSATHM, MCKAaXXAeT UX CMBICI, HE MOXKET
IIPAKTUYECKH TPUMEHATh TEOPETUUECKUE 3HAHUS.

Tect oneHuBaeTcs Mo MATH OATBHOM 1IKaJIe CIIEeTYIOIIMM 00pa30M: CTOMMOCTD KaXkI0r0 BOIpoca
1 6an. 3a mpaBUIIBLHBIN OTBET OOyuaromuiics noayyaer 1 6au1. 3a HeBepHbII OTBET WIIM €r0 OTCYTCTBUE
0aJuIbl HE HAYMCIISIOTCSL.

Onenka «5» cootBetcTBYeT 90% — 100% MpaBUIBHBIX OTBETOB.

Onenka «4» cootrBercTBYET 75% — 89% NpaBUIIbHBIX OTBETOB.

Onenka «3» cootBeTcTBYET 55% — 74% NMpaBUIIBHBIX OTBETOB.

OCHKAa «2» COOTBETCTBYCT 0— o IIpaBUJIbHBIX OTBCTOB.
O 2 0% — 54%
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24,
25.

CucreMa TeKkylero KOHTpPOJISI M OIIeHKH Pe3yJIbTATOB 0CBOEHHS MPOTrPaMMBbI
y4eOHOH TUCHUNIMHBI

Tembl /151 BbIIOJTHEHUS TBOPYECKHUX pa60T, peq)epaTOB, AOKJIAI0B

[TonroroBka nokiana no Teme: «Tarlbl pa3BUTHS JEIONPOU3BOJCTBAY.

CocraBieHue onopHbIX cxeM o BornpocaM: «lloHsATHe U cocTaB ynpaBiIeHYECKHX
JIOKYMEHTOBY.

Pa6ora o U3YYEHUI0  TEPMUHOJOTHU o Teme: «YHUQUIUPOBAHHAS
crcTeMa OpraHU3allMOHHO-PACTIOPAIUTEIbHON TOKYMEHTALIUN.

CocraBnenue tabmuipsl o Teme: «Knaccudukamus OP]».

CocraBiieHne opraHu3zanMoHHOro JokyMmeHta «llltatHoe pacnucanue».

Pabota 110 u3y4eHuIo u aHanu3y OpraHU3allMOHHBIX M PacloOpsAIUTEIbHBIX JOKYMEHTOB:
IIpUKa3, pacropsikeHue (BUIbl PEKBU3UTOB, YHU(PULIHPOBaHHAs (popMa, MOPAIOK perucTparui,
OTpakeHHE B HOMEHKJIAType JeJl, IOJr0TOBKA K XpaHEHUIO U Iiepejaya B apXuB).

[loaroroBka CTpyKTYpHO-JIOTHYECKOM cXeMbl 110 TeMe: «Buabl cipaBouHO—MH(POPMAIMOHHBIX
JOKYMEHTOBY.

Nzyuenue tpedoanuit 'OCTa na OP/I.

CocraBienne opraHuszallMOHHOro JokymeHTa «llltatHoe pacniucanue».

CocraBieHue TeKcTa JOKyMEHTa JUlsl opopMIleHHs] UH()OPMAIIMOHHO-CIIPAaBOYHOI'0 TOKYMEHTA
— AKTY.

[ToaroroBka k TectupoBanuio 1o reme «Kmnaccuduxaius 10KyMEeHTOBY.

[ToaroroBka skcnpecc — cooduieHus no teme: « Buapl 1oroBoposy.

Co3aaHne TeMaTHYeCcKOro CIoBaps Mo NpopecCHOHATBLHON TEPMUHOJIOTHH.

CocraBieHue TeKcTa JOKyMEHTa JUlsl 0popMIIeHHs TOKyMeHTa — «JloroBopy.

CocraBiieHne TeKcTa T0KyMeHTa i 0pOpMIIEHHSI IOKyMEeHTa — «Jl0OBEpEHHOCThY.
[ToaroroBka K TeCTUPOBAaHUIO MO TeMe «/{oroBopHO-IIpaBoOBas TOKyMEHTALIMSD.

CocraBieHue npe3eHTanuu no Teme: «OpraHuzanus paboyux MecT U YCJIOBUS TpyJa
paboTHHUKOB CITYKOBI JJOVY».

[ToaroroBka TekcTa fOKyMeHTa Jj1si opopMiIeHUsI JOKyMeHTa — « TpyI0BO# TOTOBOPY.
[TonroroBka k TecTupoBaHuio Mo TeMe «Opranuszanus ciayxk0e1 10OV »

[TonroroBka 6510k-cxemsl o TeMe: «IloHsATHE 0 TOKYMEHTOO0OpOTE U €ro dTanax».
[ToaroroBka nokianga no Teme: « IKCHEPTU3a JOKYMEHTOBY.

Cocranenne TabIuIB! 111 0POPMIICHHUS HOMEHKIIATYPBI /1€ Ha MIPEeANPHUSITHH.

CocraBieHue 0710K-cxeMbl 1o Teme: «OdopmiieHre e s epeadn B apXuBy.

Co3naHue cxembl 1o TeMe: «ABTOMaTH3MpOBaHHasg 00paboTKa JOKYMEHTOB I10
JIeJIONPOU3BOJICTBY».



11l COCTAB KOC JJIsI IPOMEXYTOUYHOI'O KOHTPO.ISI
3HAHU, YMEHUI OBYUYAIOLIUXCS 1O YYEBHON
NUCLUIIINH

Hpe,I[MeTOM OLCHKHU ABJIAKOTCA YMCHHA W 3HaAHUA. O1meHka OCBOCHHUS JUCHHUITIINHBI

npeayCcMaTpuBacT UCIIOJIb30BaHUEC HAKOIIUTEIbHON CUCTEMBI OLICHKH U 3a4cTa.

SAJAHMSL AJIS1 ATUAT HOCTHYECKOM PABOTHI I1O
OBPA30OBATEJBHOU ITPOI'PAMME OI1.13 JOKYMEHTAIIMOHHOE
OBECIIEYEHME YIIPABJIEHUSA

[1K 1.1. O6pabaTsiBaTh MEPBUYHBIE OYXTAITEPCKHUE JOKYMEHTHI.

* =
]
= /R = 5 =
o) = TS
S °© = 5 =
= = 5 S
g A C jaut = R
o =2 oJiepXKaHue BoIpoca 3 3 =
) =) I~
2z = Z = X
S S o
M ~ v o
T <
o, o
= M
1 A Yrto Takoe JOKYMeHT? MK 1.1. | 2
a) JTo KaKoi-1M00 MaTepHaJIbHbII HOCHTEJIb €
uHdopmanmeii, koropas o0Ja1aeT ONpeaeTICHHBIMU
PEKBU3HUTAMY;
0) D10 OyMaKHBINM JTUCT C HAHECEHHBIM HAa HETO TMEYaTHHIM
TEKCTOM;
B) OTO 00BEKT MaTEepUAIILHOTO MUPA, KOTOPBIN COAEPKUT
KaKy0-1u00 nHpopMaIuio, He0OXOAUMYIO JUIsl pabodero
npolecca.
2. | A HNudopmanus, koTropas uMeeT CTPYKTYPY M COAEPKUTCH HA MK 1.1. | 2
HOCHTeJIe — 3TO:
a) JOKyMeHTHPOBaHHasi HHOPMAIIHS;
0) ounMaNbHBINA JOKYMEHT;
B) JCJIONTPOM3BOJICTBO.
3. |A Cxemy 00pabdoOTKH TaHHBIX MOKHO H300Pa3UTh MK 1.1. | 2
MOCPEACTBOM...
a)akoMMepuecKoil rpadpuxku
0)uIuTIOCTpaTUBHON IpaduKu
B)HAY4YHOU rpaduku
I')KOTHUTUBHOU TrpaduKu
n)Front Page
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K opranuzanmnoHHo-pacnopsiiuTeIbHbIM JOKYMEHTaM
OTHOCHATCS:

a) rpapuk J10KYyMeHT0000poTa;

0) moJiokeHHue 0 OyxrajaTepum;

B) HOMEHKJIaTypa Jell.

IK 1.1.

JL0JZKHOCTHAS MHCTPYKIMSA HA NPeANPUSITHH
pa3pabaTbiBaeTcs ¢ LeJbIo:
a) onpejeseHne onpeaeJeHHbIX KBAJIH(PUKAIMOHHBIX
TpedoBaHUii, 00S13aHHOCTEli, MPAaB U OTBETCTBEHHOCTH
NepPCOHAJIA MPeNPUSTHS;
0) HaiiMa paboYMX HA IPEANPUITHE;
B) 0TOOpa IepcoHaa s 3aHUMaHUs OIPEAEIeHHON
JIOJKHOCTH;
T') COTJIACHO AEHCTBYIOIIEMY 3aKOHOATEIbCTBY;
1) JOCTIDKEHUSI CTPATETMIECKUX LeIeH PEIIPUSITHS.

K 1.1.

Ha xakom AOKYMCHTC HC CTaBUTCA PCKBU3HUT HAMMCHOBAHUC B 1A

JIOKyMEHTA!
a. Ycrase,

0. IOJDKHOCTHOM MHCTPYKIIHH,
B. IHCHbME.

K 1.1.

Kommnekc AOKYMCHTOB, PETYJIHUPYIOIHNX ACATCIbHOCTD
OpraHM3alMil:

a. pacnopsiiuTeIbHbIe JOKYMEHTHI,

6. OpTraHru3allMOHHBIC IIOKyMeHTI)I;

B. ”H(GOPMAIIMOHHO-CIIPABOYHbIE IOKYMEHTHI.

K 1.1.

I'pud yTBEpkKAeHUs CTaBUTCS:
a. B BepXHeM NPaBoM YIiy;
0. B HIDKHEM IPaBOM YTIIy;

B. B HIDKHEM JIEBOM YTIIy.

IIK 1.1.

K 0CHOBHBIM periaMeHTHPYIOIUM paboTy ciry:x0s1 JJOY
JOKYMEHTaM OTHOCST:

a. HHCTPYKIMA 110 /1eJIONPOU3BOJACTBY;

0. KBaIM(PUKAITMOHHBIN CITPaBOYHUK JOJKHOCTEH;

B. Ta0esib YHU(UIIMPOBAHHBIX (OPM JOKYMEHTOB.

IIK 1.1.

10.

Kako# Bua pacnopsauTenbHOroO JOKYMEHTA U31aeTCs
€AMHOJINYHO PYKOBOIUTEIIEM:

a. IOCTaHOBJICHHUE;

0. pelieHue;

B. pacnopsi;keHue.

K 1.1.

11.

B 06pa60TKy BXOAAIICTO JOKYMCHTA 3TOT 3TAll HC BXOJUT:

a. pacCCMOTpPEHHUE;
0. BCKpBITHE KOHBEPTOB,;
B. COIJIacOBaHHe.

K 1.1.

12.

[Tocnenuuii aTan paboThl ¢ JOKyMEHTaMH Ha3bIBAETCS:
a. crayed B My3en

0. crauell B apxuB

B. OITyOJIMKOBaHUE BO BCEX POCCUICKHUX Ira3eTax.

K 1.1.

13.

BHyTpeHHEe corilacoBaHUE Ha3bIBACTCS:
a. BH3Q;

0. OTMETKa O 3aBEpEHUH,

B. YTBEPXKICHHE.

K 1.1.
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14, Kaxkas popma paboTsl ¢ TOKyMEHTaMU MOAXOIUT JIJIst K 1.1.
OpraHM3aIyi, e TeIIbHOCTh KOTOPBIX TPeOyeT 0COOESHHO
THIATENBHOM 3aIUTHl HH()OPMALIUHU:
a. LEHTpaIU30BaHHas,
0. CMelIaHHas;
B. IelleHTPAJH30BAHHAA.
15. K 0oCHOBHBIM periaMeHTHPYIOIIMM padoTy ciayx0sl JJOY IK 1.1.
JOKYMEHTaM OTHOCST:
a. HHCTPYKIMIO 110 /1eJ10NPOU3BOICTBY
0. OCHOBHBIE NpaBHJIa pabOTHl ApXUBOB OPTaHU3AIHHA
B. 'OCT P 51141-98 Jlenonpon3BoACTBO U apXUBHOE JEJ0.
16. K BHyTpeHHEMY TOKYMEHTOOOOPOTY OTHOCST: K 1.1.
a. ouuuanbHbIE MHUChMA;
0. BHEIIHUE JTOKJIATHBIE 3aIIMCKH, CIIPABKH,
B. IPUKAa3bl, PACNIOPSIKEHUsI OPraHU3aLHMN.
17. C Kakoro MOMeHTa paclopsAUTEIbHBIA JOKYMEHT BCTYIIAaET B K 1.1.
CHUILY:
a. C MOMEHTA CO3/IaHuS,
0. ¢ MOMEHTA NMOANMUCAHNSA,
B. C MOMEHTA YTBEPIKJICHHSL.
18. PexBuzut — 3T0: K 1.1.
a. crnoco0 co3aaHus JOKYMEHTa,
0. MaTepuagbHbIN 00BEKT ¢ HH(POPMALIHCH;
B. 00s13aTeJIbHBIN 3J1eMeHT 0(opMJIeHHs 0(PUIATBLHOTO
JOKYMEHTA.
19. Ha xakoMm goKkyMeHTe HeT Ipuda yTBepKICHHS IIK 1.1.
a. mpuKase;
0. [IOJIOKEHUH,
B. YCTaBe.
20. K kareropusiM TeXHHUECKUX UCTIONHUTENEH ciyx0bl JIOY IIK 1.1.
OTHOCHIT:
a. pellaKkTopa,
0. TOKYMEHTOBEIA,
B. 1JIONPOU3BOANTEJIS.
21. Kaxkne Bommpocsl paccMaTpHUBarOTCs B paCOPsKEHUH: K 1.1.
a. HanboJiee BayKHbIE BOIIPOCHI AEATEIbHOCTH OpraHU3aIIH;
0. BOTIPOCHI, CBSI3aHHBIE C BHIMIOJIHEHUEM MTPHKA30B;
B. OllePaTHBHbIE BOMPOCHI 1eATeIbHOCTH.
22. Kakoe ynpasJieH4yeckoe gelicTBie He OTHOCUTCS K K 1.1.
(pyHKIUAM MeHeI)KMEHTa nepcoHasia?
a) IUIaHMPOBAHMUE;
0) IPOrHO3UPOBAHMUE;
B) MOTHBAIIHUS,
I) cocTaBJIeHHE OTUYETOB;
1) OpTraHHu3aIus
23 BuneoxondepeHnust npegHa3HA4YeHa NI, .. K 1.1.

A)oOMeHa MyJIbTUMeIMHHBIMU JAHHBIMHU
B)oOmmenus 1 coBMecTHONH 00pabOTKU TaHHBIX
B)npoBenenus tenaekoHpepeHIuii
I")opranuzanum rpynmnoBoii paboTel
J1)aBTOMaTH3alMy IE€JIO0BBIX IIPOLIECCOB
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23.

HNckyccTBEeHHBIH MHTEIEKT CJYKUT U ...
A)HaKoIUIeHUS 3HAHUHT

b)BocnipounsBeneHuss HEKOTOPHIX PYHKIIMI MO3Ta
B)MoaenupoBanus Cl0XHBIX IPOOIEM
INkonupoBaHus 1eATEIbHOCTH YeJI0BeKa
J1)cozmanust poOOTOB

IK 1.1.

24.

JlokanbHble TpeOOBaHUS K OpraHU3aIMK TOKYMEHTAllHOHHOTO
o0ecrieyeHus yrpaBlieHUs] B KOHKPETHOW OpraHu3aluu
YCTaHOBJICH:

a. @enepaibHbIM 3aKOHOM;

6. 'OCT,

B. Yka3zom IIpe3unenta;

r. UncTpykumeii no 1eJionpou3BoJCTBY.

IK 1.1.

25.

BT

Jlata OKyMeHTa — 3TO0... (BBIOEpUTE HECKOJIBKO ITPaBHIIbHBIX
'OTBETOB):

a. laTa ero COCTaBJICHHUS;

0. 1ara ero MoJy4eHHUs;

B. 1aTa ero NOANMCAHUS;

I. 1aTA COOBLITHS.

K 1.1.

26.

bT'E

Kakue u3 mpudtos pexkomennoBanbsl ' OCToM k UCIIONIB30BaHUIO
(BBIOEpUTE HECKOJIBKO MTPABUIIBHBIX OTBETOB):

a. Georgia;

0. Verdana;

B. Courier New;

r. Arial;

1. Tahoma;

e. Times New Roman.

IIK 1.1.

27.

Ha peructpupyemMbix 1OKyMEHTaX MPOCTABIISIETCS PEKBU3UT:
a. OTMETKa O KOHTpOJIE;

0. OTMETKa O TEPEHOCE JAaHHBIX Ha MAITMHHBINA HOCUTEIb;

B. 0TMETKA 0 MOCTYIJIeHHH;

I'. OTMETKa 00 MCITOJHHUTEIIE.

K 1.1.

28.

OxapakTepu3yiTe ¢ TOUYKU 3PEHUS TIPUHAICIKHOCTH K
pexBu3uTaMm cienyroumii pparment: Cumonon 989-78-35:
a. rpuQ yTBEpKJIeHus;

0. pe3oonus;

B. OTMETKA O 3aBEPEHHUHU KOTIHH;

I. HCIIOJIHUTEJIb.

K 1.1.

29.

OxapakTepu3yiTe ¢ TOUKU 3pEHHS PEKBU3UTOB CIEAYIOLIUN
(bparMeHT: «IpUI0KEHHE: Ha 3 JI. B 2 IK3.»:

a. pe30IIIoLS;

0. 0TMETKA 0 HAJIMYUH NPHJIOKEHUH;

B. J1aTa;

T. IOATHUCE.

K 1.1.

30.

JIOKYMEHT, aJIpeCOBaHHBIN BBILIECTOSIIEMY JIULY, B KOTOPOM
OIMCHIBAIOTCS. IPUYUHBI COOBITHSI, (DaKTa, MPOUCIIECTBUS — 3TO:

K 1.1.
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2. 00BLSICHUTEILHAS 3aIIMCKA;
0. IUCHEMO;

B. CIIpaBKa,

T IPOTOKOJI.

31.

JIOKyMEHT, B KOTOPOM COJICPIKUTCS 3aIMCh X0/1a COOpaHus,
00CyKJIeHUS, ITO:

a. pacropsKeHue;

0. mpukas;

B. YKa3aHue;

I. IPOTOKOJI.

IK 1.1.

32.

Opranu3alvoOHHBIN JOKYMEHT JUTUTEILHOTO WU MOCTOSIHHOTO
CpoKa JIeHiCTBHSA, B KOTOPOM ONPEAETICHBI 00s13aHHOCTH
JOJKHOCTHBIX JIUI — 3TO:

a. T0JKHOCTHASI MHCTPYKIIUS,

0. mITaTHOE pacnucaHue;

B. IIOJIO’KEHHUE;

I. yCTaB

IK 1.1.

33.

—~

K ucrounukam nngopManuu NpoBepKH OPraHu3anuu
OyXrajTepcKoro y4uera OTHOCHAT:
a) moJioxKeHue 00 YUeTHOH MOJTUTHKE;
0) rpa¢uk J10KyMEeHTO000pPOTA;
B)(OpMBI OyXTalTepCKOM OTYETHOCTH;
r)pe3yJbTaThl AaHKEeTHPOBAHUS COTPYAHHUKOB OyXraJITepuu,
1) PETUCTPBI AHATTUTUYECKOTO M CHHTETUYECKOT'O Y4eTa;
€) BCce MePEeUnCICHHbIE

K 1.1.

34.

K kareropusm crienranuctoB ciayk0s1 JJOY oTHOCHT:
a. 1eJIONPOU3BOIUTES;

0. KoppeKTopa;

B. CTEHOTpa(UCTKY.

K 1.1.

35.

B 1

B cocraB BHYTpeHHUX JOKYMEHTOB BXOJAT (BbIOEpPUTE HECKOIBKO
MIPAaBUIILHBIX OTBETOB):
a. IOJTyYeHHbIE MMUChMa;
0. OTIpaBJICHHbIE MHCHMA;
B. IPHKAa3bI 10 OCHOBHOM /1esITeIbHOCTH;
T. HAJIOTOBBIE JIEKJIApaIIHH;
A. CIyKeOHbIe
3aIHCKH.

IIK 1.1.

36.

['pynmnupoBKa UCTIONHEHHBIX JOKYMEHTOB B JieJla — 3TO:
a. perucrpanus J0KyMEHTOB;

0. OCyIIIECTBIIEHUE KOHTPOJIS 32 UCMIOTTHEHUEM JIOKYMEHTA;
B. IPEJIBAPUTEILHOE PACCMOTPEHHUE JOKYMEHTOB;

A. hopmMupoBaHue aeJl.

K 1.1.

37.

Hcxopsmuye T0KyMEHTBI peTUCTPUPYIOTCS B:
a. B IeHb MOANMMCAHUS;

0. uepe3 JeHb;

B. JICHb OTIPABKH;

T. ICHb IOCTYIIJICHHUSL.

K 1.1.

38.

B ]I

OcCHOBHEIE BUJbI JOKYMCHTOIIOTOKOB B OpraHu3anuu —3TO
(BBIOECpPUTE HECKOIBKO MTPABUIIHLHBIX OTBETOB):
d. DJICKTPOHHBIC TOKYMCHTEI,

K 1.1.
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0. BXoAflIHEe JOKYMEHTHI;
B. apXUBHBIC IOKYMEHTHI;

r. BHyTPEeHHUE I0KYMEHThI;
A. UCXOSIIIIHE JOKYMEHTHI.

39.

[TpucBocHME TOKYMEHTY WHACKCA U MPOCTABJICHUE €r0 Ha
JOKYMEHTE, C MOCIIAYIOIIEH 3alMChI0 KPATKUX JIAHHBIX O HEM B
KypHAI — 3TO:

a. IPeIBApUTEIILHOE PACCMOTPEHUE IOKYMEHTOB;

0. popMupoBaHHE JOKYMEHTOB B JIeJia;

B. perucTpanus J0KyMeHTa;

I. KOHTPOJIb HCIIOJHEHHUS JIOKYMEHTOB.

IK 1.1.

40.

Crnincox 3arojI0BKOB JI€J1, 3aBOJIMMBIX Ha MPEANPUATHH, C
yKa3aHHEM CPOKOB UX XPaHEHUS — ITO:

a. OINCB;

0. HOMEHKJIaTypa J1eJ1;

B. )KypHaJ PETUCTPALMH TOKYMEHTOB.

K 1.1.

41.

OTtBeT Ha oOpaleHne TpaXKIaHuHA JOHKEH OBITh JaH B CPOK:
a. 20 nuei;

6. 10 nnei;

B. 30 qHeid;

r. 5 nHei.

IIK 1.1.

42.

[Ipu pyuHom criocoGe KOHTPOJIE OTMETKH BHOCSATCS B:
4. PerHCTPAIIMOHHO-KOHTPOJIbHYIO KaPTO4KY;

0. )KypHaJI BXOJSIINX JOKYMEHTOB;

B. KOMIIBIOTEPHYIO IIPOTPAMMY;

T. )KYpHaJI HCXOJSIINX JOKYMEHTOB.

K 1.1.

43.

Kaxkoit HenocraTok nmeet CO/I:

a. PUCKH YTPAThI TIOKYMEHTOB M3-32 BUPYCOB M XaKEePCKUX
arak;

0. UCKITIOUeHNe OyMa)KHBIX JOKYMEHTOB U3 BHYTPEHHETO 000poTa
NPEAIPUATHS;

B. ONITUMHU3AIIHSI OU3HEC — MPOIIECCOB;

T'. SKOHOMHSI PECYPCOB.

K 1.1.

44,

Pacimmdpyiite ab6peBuarypy CO/I:

a. cHCTeMa 3KOHOMUYECKUX JJOKYMEHTOB;

0. cucTema 3JIeKTPOHHOTO TOCTYTIA;

B. CHCTEMa YJIEKTPOHHOI0 IOKYMEHT0000poTAa.

IIK 1.1.

45.

CocTosiHHE DIIEKTPOHHOTO JOKYMEHTA, B KOTOPBIH MOCIE ero
CO3/TaHHS HEe BHOCHIIUCH HUKAKWE U3MEHEHHUS — 3TO:

a. ayTeHTUYHOCTb;

0. MPUTOJTHOCTH;

B. JIOCTOBEPHOCTb;

T. IIeJIOCTHOCTb.

K 1.1.

46.

JloxkyMeHT, coaepskai HH(POPMALHIO, He IIPEAHAZHAYECHHYIO
JJIS1 LIMPOKOT0 PAaCPOCTPAHEHUSA

a. HEeOINyOJIMKOBAHHBIH;

0. TaltHBIN;

B. HeNyOJINKYeMBIii;

I'. HEMIEPUOIUYECKUH.

K 1.1.

47.

Kakoii jornuecknii npueM, HCIOJIb3yeTcs P CO3AaAHUM
JAOKYMEHTOB:
a. onpesesieHue;

K 1.1.

14




0. yCTaHOBJICHHE;
B. 000CHOBaHHE;
I. Pa3bsCHEHHE.

48. YKaxuTe OTIMYHUTEIbHOE CBOMCTBO JOKYMEHTA: K 1.1.
a. KOIMMHUHOCTD;
0. IOpUIMYECKasi CUJIA;
B. MHO>KECTBEHHOCTb;
T. TOYHOCTb.
49, Ecau pacnopsiauTe/ibHas 4acTh TEKCTA HaunHaercs ciopamu | [IK 1.1.
“00s13B1BaI0”, TO ITO:
a. puKas;
0. 3asBIIEHUE;
B. pacnopsi:keHue;
T. yKa3aHHe.
50. Ecan pacnopsiauTe/ibHas 4acTh TEKCTAa HAUYNHaeTcqa ciaoBamu | [IK 1.1.
“npeasaraw”, To 3TO:
a. puKas;
0. pacropspKeHue;
B. UHCTPYKIIUS;
I. YKa3aHmue.
51. HNupexe 1okymMeHTa — 370: TIK 1.1.
a. IOPSAKOBBIN HOMEP PETUCTpaIii;
0. UHJEKC CTPYKTYPHOTO MOAPA3ICICHHUS,
B. M (poBoe, OyKBEHHOE WJIHM KOMOUMHMPOBAHHOE
0003HaYeHNe JOKYMEHTa, yKa3bIBalollee MecTo ero
COCTABJICHUS U XPAHEHHUS;
I. HOMEp JieJa 10 HOMEHKJIAType Jell.
52. HNurepBan — aro: IIK 1.1.
a. pabouee moJe;
0. cimyxeOHoe 1moie;
B. MTOJIOYKEHHUE TaOYJIATOPA;
. PACCTOSIHME MEK1y OCHOBAHUSIMM CMEKHBIX CTPOK.
53. HcnonHuTebHOE 1eJI0NPOU3BOACTBO — 3TO: K 1.1.
a. paboTta ¢ JOKyMeHTaMu, poBoauBIIasicss B COBETCKHX
YUPEKACHUSAX;
0. paboTa ¢ JOKyMEeHTaMH, IPOBOIUBIIASICS B KOJIIETHIX;
B. patoTa ¢ T0KyMeHTaMHU, IPOBOANBIIASICS B
MHHHCTEPCTBAX;
r. paboTa ¢ JOKyMEHTaMH, MPOBOIUBINASICS B IPUKA3aX.
54. Konexckoe 1esionpou3BoacTBo — 3T0: K 1.1.
a. padoTa ¢ JOKyMEeHTaMH, IPOBOAUBIIASICA B KOJIJIETHSX;
0. paboTa ¢ JOKyMEeHTaMH, [IPOBOIMBLIASACS B IIPUKA3aX;
B. paboTa ¢ JOKyMEeHTaMH, MpoBouBIIascs B COBETCKUX
YUPEeKACHUSX;
r. paboTa ¢ JOKYMEHTaMH, IPOBOIMBIIAsICS B MUHHCTEPCTBAX.
55. Ha3oBuTe 10KyMeHT, He BXOASAIIHI B COCTAB K 1.1.

HH(pOPMALMOHHO-CIIPABOYHBbIX:
a. MPOTOKOJT,

0. cripaBKa;

B. pacnopsi:keHue;

I. aKT.
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56. | T Ha3oBuTe peKBU3UT, He BXOASIIIUI B (pOpMYJIsip ycTaBa: K 1.1. | 2
a. Ha3BaHUE OPraHM3alNY;

0. HAaMMEHOBAaHNE MHUHUCTEPCTBA UM BEJJIOMCTBA,
B. HAUMCHOBAHUC BU/JIa JOKYMCHTA,

I. ajpecar.

OueHoYHBIE CpeICTBA

No HaunmenoBanue

KpaTkas xapakTepucTHKA OLIEHOYHOT0 CPeICTBA

1. OLIEHOYHOI'0
Pedepar

[IpoaykT camocToATeNbHOU paboThl 00yUaIOIIErocs, MPeACTaBIIOMNN
co00# KpaTKoe U3JI0’)KEHHE B TUCHbMEHHOM BUJIE MOJIYUYCHHBIX PE3yJIbTaTOB
TEOPETUUECKOI0 aHAJIN3a ONPEIETICHHON Y4eOHO-UCCIeA0BATENbCKON TEMBI,
/1€ aBTOP PACKPBIBAET CYTh HUCCIEAYEMOM MpoOIeMbl, IPUBOAUT PA3IUUHbIE
TOUKH 3PEHUS, a TAK)KEe COOCTBEHHBIE B3IJIsbl HA HEE.

2. Jloxma,
cooO1ienne

PacimimpeHHoOe MUChbMEHHOE HIIM YCTHOE COOOIIEHHE Ha OCHOBE
COBOKYITHOCTH paHee OIyOJIMKOBAaHHBIX HCCIICIOBATEIIbCKIX, HAYYHBIX
pa3paboTOK, M0 COOTBETCTBYIONICH OTpac/iM HAYYHBIX 3HAHUH, UMEIOIINX
3HAYEHUE VIS TEOPUU HAYKHU U IIPaKTUUYECKOro npumenenus. [Ipeacrasmnser
co00i1 0000IIEHHOE U3II0KEHHE PE3YIHTATOB MPOBEIEHHBIX UCCIICIOBAHUA,
PKCIIEPUMEHTOB U pa3padO0TOK, H3BECTHBIX IIUPOKOMY KPYTY CHEIMAIMCTOB
B OTPACJIM HAYYHBIX 3HAHUH.

3. [IpakTnueckas
pabota

[IpakTryeckas pabota — 3T0 3aJjaHKe JJIs CTYA€HTa, KOTOPOE JIOJIKHO OBITh
BBIIIOJIHEHO I10 TEME, OIIPEAEIIEHHON nTpenoaasareneM. IIpeanonaraercs
TaK)Ke UCII0JIb30BAHNE PEKOMEHIOBAHHON UM JIMTEPATYPBI IIPU MIOATOTOBKE
K IIPaKTUYEeCKON paboTe U IU1aHa U3ydeHus Marepuaia. PaccMarpruBaemoe
3alaHKE B PAJIE CIIy4aeB BKIIOYAET JOIOJHUTEIBHYIO IPOBEPKY 3HAHUN
CTYyJIEHTa — IIOCPEACTBOM TECTUPOBAHUS UIIU, HAIIPUMED, HAITUCAHUS
KOHTPOJIbHON paboThl. ['71aBHAs 1€ POBEACHUS TPAKTUUECKON pabOThI
3aKJII0YaeTCs B BBIPAOOTKE y CTY/A€HTA IPAKTUUECKUX YMEHUH, CBSI3aHHBIX C
0000111eHNEM U HHTEPIIPETAIMEN TE€X UM UHBIX HAyYHBIX MaTepUaIIOB.
Kpome Toro, oxumaercs, 4To pe3yibTaThl IPAKTUYECKUX 3aHITUN Oy IyT
BIIOCJIEJICTBUU HCIOJIb30BAThCSI 00YUAOIIMMHUCS ISl OCBOEHHSI HOBBIX TEM.

4. Tect

Cucrema cTaHJapTU3UPOBAHHBIX 33JaHUM, TIO3BOJIAIONIAS aBTOMAaTU3HPOBATh
MpoLelypy U3MEPEHNUs YPOBHS 3HAHUI U YMEHHMI 00y4aroIerocs.

5. 3a4eT

KOHTpOHLHOC MEPONPUATUEC, KOTOPOC MPOBOJUTCA IO OKOHYAHUTO U3YUYCHUA

JUCHUIUIMHEBL B BUIC, TPCAYCMOTPCHHOM y‘-IeGHLIM IIJIaHOM.

Kpurepun ouenku pegepamos, ooxnaoos, cooouienuii:

Kpurepun ouenku

Baaasl |Ouenka
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CooTBeTcTBHE LENSIM U 33]]a4aM JUCLUIUIMHBI, aKTyaJIbHOCTh TEMBbI ) OtnnunHO
W pacCMaTpPUBAEMBIX MPOOJIEM, COOTBETCTBHE COJACPKAHUS
3asIBJICHHOH TeMe, 3asBJICHHAs TEMa MIOJIHOCThIO PACKpPhITa,
paccMOTpEHHE JUCKYCCHOHHBIX BOMPOCOB I10 Mpodieme,
COIIOCTABJICHBI PA3JIUYHbBIE TOUKHU 3PEHHUS 110 pacCMaTpUBAEMOMY
BOIIPOCY, HAYYHOCTD SI3bIKA U3JI0KEHUS, JIOTUYHOCTD U
[10CJIEZI0BATEIBHOCTD B U3JI0’KEHUHU MaTepralla, KOJIMYECTBO
WCCIIEIOBAaHHOMU JIMTEPATYPbl, B TOM YHUCJIE HOBEHIINX HCTOYHUKOB
10

po0ieMe, YeTKOCTh BBIBOJIOB, 0(opMIIeHHE paOOThl COOTBETCTBYET
MpeIbABISIEMbIM TPEOOBAHUSIM.

CootBeTcTBHE LENSIM U 33J]a4aM JUCLUIUIMHBL, aKTyaJIbHOCTh TEMBbI 4 Xopouio
U paccMaTpUBaeMbIX IIPOOJIEM, COOTBETCTBUE COACPKAHUS
3asIBJICHHOI TeMe, HayYHOCTb SI3bIKa U3JI0’KEHUS, 3asBJICHHAs TeMa
pacKpbITa HEIOCTATOYHO IIOJIHO, OTCYTCTBYIOT HOBEHIINE
JTUTEpaTypHbIE HCTOYHUKH IO Mpodieme, npu 0popMIEeHUH pabOThI
UMEIOTCS HEZI0YETHI.

CoOTBETCTBHE HEISIM H 337a4aM JAUCIMIUIMHBI, COJIEPKAHUE PAOOTHI 3 [YI0BIeTBOPHUTEIHLHO
HE B MIOJIHOM Mepe COOTBETCTBYET 3asBJIICHHOM TeMe, 3asiBICHHAS
TeMa PaCKpPbITa HEJOCTATOYHO MOJHO, UCIIOIB30BAHO HEOOIIBIIIOE
KOJIMYECTBO HAYYHBIX HCTOYHUKOB, HAPYIIEHA JOTHYHOCTD H
[0CJICIOBATEIbHOCTD B U3JI0KCHUN MaTepuaia, npu opopMiIeHUN
pabOThI UMEIOTCST HEJOUCTHI.

PaGoTa He COOTBETCTBYET LIENIAM U 3a]a4aM JTUCIUILTHHEI, 2-0  |HeymoBineTBOpHTEIBEHO

coJiep>kaHue paboThl HE COOTBETCTBYET 3asIBJICHHON TeMe,
coJiep;KaHue padOoThl U3JI0KEHO HE HAYYHBIM CTHUJIEM.

KpuTtepun onieHKH yCTHBIX 0meemog

- Kpurepun onenkn Onenka
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- OOHapyxuBaeT TOJHOE  IOHMMaHUE  (PHU3UYECKOM  CYLTHOCTH
[pacCMaTpUBAEMBIX SBJICHUN M 3aKOHOMEPHOCTEH, 3HAHUE 3aKOHOB U TEOPUH,
[YMEET NOATBEPAUTH MX KOHKPETHBIMHM IPUMEpPaMH, NPUMEHUTb B HOBOU
CUTyalLlM! U NP BBIIIOJHEHUU IIPAKTUYECKUX 3aJaHNM;

- JaCT TOYHOE OIPEICIICHUE U HCTOJKOBAHUE OCHOBHBIX ITOHATHM,
3aKOHOB, TEOPUH, a TaKKe NPaBUIbHOE ONpeAeaeHne GU3NUYECKUX BEIHUYUH,
VX €MHUL U CIOCOOOB U3MEPEHNUS;

- TEXHUYECKH I'PaMOTHO BBINOJHSACT (DPU3UYECKHE OIBITHI, YEPTEXKHU,
CXeMbl U TpadUKH, COIyTCTBYIOIIME OTBETY, NPABUWJIBHO 3aIMCHIBAET
(hOpMyJIBI, TTOJIB3YSICh IPUHATON CUCTEMOH YCIOBHBIX 0003HAYCHU; -  TIpHU
OTBETE HE MOBTOPSET JIOCIOBHO TEKCT YUeOHHKA, a yMEEeT 0TOOpaTh TJIaBHOE,
O0OHApY>KUBACT CAaMOCTOSATENBHOCTh W APTYMEHTHPOBAHHOCTH CYXKICHUH,
YMEET YCTAaHOBUTD CBSI3b MEXKAY U3y4acMbIM U paHEE U3yUYEHHBIM MATEPHAJIOM
10 Kypcy (PU3MKH, a TaKXkKe C MaTepPHUaioM, YyCBOSHHBIM IPU U3YUEHUH JIPYTHUX
CMEKHBIX IPEAMETOB; - YMEET MOJKPENUTb OTBET  HECIIOKHBIMU
NIEMOHCTPALIMOHHBIMU OMBITAMU;

- yMeeT JenaTh aHajlin3, O00OIIeHUS M COOCTBEHHbIE BBIBOJABI IIO
O0TMEYaeMOMY BOIIPOCY;

- yMEET CaMOCTOATENbHO M pallMOHAIBHO paboTaTh € y4EeOHMKOM,
NOTIOJIHATEIBHOM JINTEPATYPON ¥ CIIPABOYHUKAMM.

OTIINYHO

Y 10BIETBOpPSAET Ha3BaHHBIM BbILIE TpPeOOBaHMSAM, HO OOyyarouuiics: -
MOIYCKaeT OHY HErpyOyro OIMIMOKY MM He OoJiee IByX HEJOYETOB M MOKET
UX HCIPABUT CaMOCTOSTENBHO, WJIM HpPU MOMOIIM HEOOJBLION MOMOIIH
MperoiaBaTes;

- He o0NagaeT JO0CTaTOYHBIM HABBIKOM paboTBl €O CHPAaBOYHOU
muTepaTypoil  (Hampumep, CTYJIEHT YMeeT BC€ HalTH, MpPaBUIbHO
OpPUEHTHUPYETCS B CIPAaBOYHUKAX, HO PA0OTAET MEAJIEHHO).

Xopomo

[TpaBUIbHO MOHUMAET (PU3UYECKYIO CYLTHOCTh PACCMAaTPUBAEMBIX SIBICHUN U
3aKOHOMEPHOCTEH, HO IIPU OTBETE:

- 00Hapy>KMBaeT OT/JEJIbHbIE MPOOEIIbl B YCBOEHUH CYILIECTBEHHBIX BOIIPOCOB
Kypca (PU3MKH, HE IPENATCTBYIONIME JaJIbHEHIIeMY YCBOSHHUIO TPOrPaMMHOI0
MaTepuana,

yZ[OBJ'IeTBOpI/ITeJ'ILHO

- UCTIBITBIBACT 3aTPYAHEHUS B IPUMEHEHUH 3HAHUI, HEOOXOAUMBIX JUIS
pelieHus 3a7ad  pa3iM4YHbBIX THUIOB, MpPU OOBICHEHHMM KOHKPETHBIX
(u3nuecKkux SBICHUH HA OCHOBE TEOPUH M 3aKOHOB, MJIM B MOATBEPKICHUU
KOHKPETHBIX MPUMEPOB MPAKTUUECKOT0 MPUMEHEHUS TEOpuil;

- OTBEYAET HETIOJIHO Ha BOMPOCHI MPENoAaBaTelis, WIK BOCIIPOU3BOAUT
colepKaHWEe TEeKCTa y4eOHWKa, HO HEJOCTATOYHO TIOHUMAET OTIICIbHBIC
Ba)KHbIE [TOJIOKEHHSI, B ’TOM TEKCTE;

- OOHapy’>KMBAeT HEJOCTATOYHOE TMOHUMAaHHUE OTAEIBHBIX MOJOXKEHUN
[IpY BOCTIPOU3BEICHUM TEKCTa yUeOHUKA, WIIK OTBEYAET HETIOJIHO Ha BOIIPOCHI
pernoiaBaTess, JOMmycKas O/IHY - B TpyOble OLITHOKH.
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He 3HaeT 1 He MOHUMAET 3HaYUTENbHYIO UM OCHOBHYIO YacTh IporpaMMHoOroHey10BIeTBOPUTEIHHO
MaTepuaia B Ipelenax IOCTaBICHHbIX BompocoB. IMwmeer cmabo
c(hOpMUPOBAHHBIE U HEMOJIHBIC 3HAHUS U HE YMEET MPUMEHSTh UX K PEIICHHIO
KOHKPETHBIX BOIIPOCOB M 3a/1a4 10 00pa3Iy U K MPOBEICHUIO OTIBITOB.
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KpnTepml OICHUBAHMUA 110 TECTOBBIM 3aJJaHUAM:

[Ipu BBIOTHEHNN 3a1aHUK CTABUTCSl OTMETKA!

«3» -3a 50-70% npaBUIIbHO BBIMOJHEHHBIX 3aJJaHUM,

«4» - 3a 70-85% mpaBUIIBHO BBIMOJHEHHBIX 3aJJaHUM,

«5» - 3a mpaBWJIbHOE BBITIOTHEHHE Oostee 85% 3amaHuid.

OcHOBHBIM KpuTepHreM 3(P(HEKTUBHOCTH YCBOCHHSI YUAIIMMUCS COJIEpKaHUs yIeOHOTO

Marepuaia cuuraercs kodppuiueHt ycBoeHus: yueonoro marepruaia — Ky. On onpenensercs

KaK OTHOILIEHUE MTPaBUJILHBIX OTBETOB yUYalIUXCs K 001IeMYy KOJIMYECTBY BOIIPOCOB.
Ky=N/K,

rae N — KOJIM4eCcTBO NMPaBUIIbHBIX OTBETOB ydamuxcs, a K — ob1ee yncio Bompocos.
Ecnu Ky >0.7, To yueOHbIi1 MaTepuall CYUTAETCsl YCBOEHHBIM, - YMEHUE CPOPMHUPOBATH

CBOIO TO3UIINIO, OLICHKY W apTYMEHTHPOBATH €€.

NHPOPMALIMOHHOE OBECIIEYHEHUE OBYYEHUA

1.0cHoBHAas JuTEpaTypa

1. Kopnees, . K. JlokyMeHTalIMOHHOE 0OECIICUCHHE YIIPABICHHS ;| YICOHUK U MPAKTUKYM
ISt CpenHero npodeccHOHaIBLHOTO oOpa3oBanus / U. K. Kopuees, A. B. ITlmenko,
B. A. Mamyprues. — 2-e u3j., nepepad. u gon. — Mocksa : 3natenscrBo FOpaiit, 2022. — 384 ¢. —
(ITpoteccronansnoe ob6pazoBanne). — ISBN 978-5-534-05022-6. — Tekct : 3MeKTpOHHBINA //
OopasoBarenbHas miathopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/492541

2. Kysneyos, Y. H. JlokymMeHTallMOHHOE OOecTieueHre yrpasiaeHus. JJokyMeHToo00poT 1
JEJONPOM3BOICTBO : Y4YeOHHK ¥ TPAKTUKYM IJIsl CpPeaHEro mnpodecCHOHaIbHOrO oOpa3oBaHus /
H. H. Ky3HnenoB. — 3-e u3a., nepepad. u gon. — Mocksa : M3garensctBo FOpaiit, 2022. — 462 ¢. —
(ITpodeccronansnoe ob6pazoBanue). — ISBN 978-5-534-04604-5. — TekcT : 3MeKTPOHHBIN //
Oo0pazoBarenbHas miatdopma FOpaiir [caiir]. — URL: https://urait.ru/bcode/490168

2.J1onoTHUTEeIbHAS JTUTEpPaTypa

1. Kopnees, U. K. JlokyMeHTaIlMOHHOE 00ECTICUCHHE YIIPABJICHHUS ;| YUCOHUK U MPAKTUKYM
TUISL CpEIHETo po¢hecCHOHATBEHOTO oOpazoBaHus / H. K. KopHees, A. B. ITenxko,
B. A. MamypreB. — 2-e u3j., nmepepa0. u qorn. — Mocksa : U3znarensctBo FOpaiit, 2022. — 384 ¢. —
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3.IlepeuyeHb HHTEPHET — PeCypPcoB

1. Lludporoii obpazoBatenbHbIiii pecypc IPR SMART (www.iprbookshop.ru )

2. O6pasosarensHas muatdopma «FOPAUT https://urait.ru/ ).

3. DnekrpoHHo-OMOMOTEeYHAas cucteMa «Jlanby (https://e.lanbook.com/).

4. MDb (MexBy3oBckas 3nekTporHas oubnuoreka ) HI'TIY. (https://icdlib.nspu.ru/ ).

5. HAYUHAS DJIEKTPOHHAS BUBJIMOTEKA eLIBRARY .RU(https://www.elibrary.ru/ )
6. CIIC «Koucyasrantllmtoc» (http://www.consultant.ru
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