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I. O0mue moJtokeHus

1. IIpaBuna monb3oBanus Oubmauorekoit ®I'BOY BO «YeuyeHckuil rocymapCTBEHHBIN
MEJarorTHYecKUii  YHUBEPCUTET»  (Jajee CcoOTBETCTBEHHO - llpaBuna, VYHuBepcurer)
periaMeHTUPYIOT OOIMH TOPSAJOK OpraHu3alii  OOCIy)KMBaHUS 4YMTaTeNell, ImpaBa U
00s13aHHOCTH OMOTMOTEKHU U YUTATENICH.

2. llpaBuna pa3paboTaHbl B COOTBETCTBHM C TpaxJAaHCKUM KojaekcoM Poccuiickoit
Oenepannu, DenepanbHbiM  3akoHOM 0T 29 nekadbps 2012 roma Ne 273 -®3 «OO0
obpazoBanun B Poccwmiickoii ®enepanun», denepanbHbIM 3aKOoHOM OT 29 ngexabps 1994
roga Ne 78-®3 «O oOubnuoreuHom nene», denepanbHbiM 3akoHOM oT 27 wutons 2006 rona
Ne 152-®3 «O mnepcoHanpHBIX JaHHBIX», NpHUKa3oM MuHucTepcTBa KyiIbTypbl Poccuiickoit
Oeneparmn o 8  okTaA0ps 2012 roma Ne 1077 «OO6 yTBepXKIeHWH TIOpsAaKa YydeTa
JOKYMEHTOB, BXOJSIIUX B cocTaB OubnuoreyHoro GoHAa», IPYrUMH HOPMATUBHBIMU
npaBoBbIMM  aktamu  Poccuiickorn  ®enepanun, YCTaBOM  YHHBEPCUTETA, PEIICHUSIMH
YueHoro coBeTra YHUBEpCHUTETa, MPUKA3aMH U PACHOPSDKEHUSIMU PEKTOpa Y HUBEPCUTETA,
[IpaBusiaMu BHYTPEHHETO TPYAOBOrO pacnopsaka YHuBepcurera, [lonokeHMeM U HWHBIMU
JIOKaJIbHBIMU HOPMATUBHBIMU aKTaMU Y HUBEPCUTETA.

II. IIpaBa 1 00s13aHHOCTH MOJIb30BaTe el OM0IMOTEKH

3. Ctynentsl Bcex ¢opM oOydeHHs, acCHUpPaHThl, JOKTOPAaHThI, Mpodeccopcko -
MPENoIaBaTeIbCKUM COCTaB, Hay4Hble paboTHHKH, oOydarommecs Komnemxka u  Jlunes,
paboOTHUKM YHUBEpPCUTETAa HMMEIOT TMpaBO OECIIaTHO TMOJIb30BAaThCSl OCHOBHBIMH BHJIaMU
OMOIMOTEYHO-UH(POPMAITMOHHBIX YCIIYT, B TOM YHUCJIE:

noyiyyaTh TIOJNIHYIO HHPOpMaIMi0 o cocTtaBe (POHAOB OMOTHMOTEKH Yepe3 CHCTEMY
KaTaJoroB M KapTOTEeK U Apyrue Gopmbl OMOINOTEUHOTO HHPOPMUPOBAHHUS;

nojiydath W3 (QoHAa OMOTMOTEKH IJisi BPEMEHHOTO TOJb30BaHWS B UYUTAIBHBIX 3ajax W
Ha a0OHEMeHTaX JI00bIC U3/IaHUs, HEOTYOTMKOBAaHHBIC TOKYMEHTHI MJIH UX KOIIHH,

MOJIy4aTh  KOHCYJIBTAIMOHHYKD  TIOMOIIh B  TIOMCKE H  BBIOOpPE  HCTOYHUKOB
uH(pOpMaIINK;

MOJIy4aTh  KOHCYJNbTAlMM 10  OCHOBaM  HMH(POPMAIIMOHHOW  KYJbTYpPhl:  HABBIKU
CaMOCTOSITEILHOTO TIOJIb30BaHUS OMOIMOTEKOW, MOUCK HMHGOPMAlMU B TPAJAULHUOHHOM U
ABTOMATH3UPOBAHHOM  pEeXUMaX, 3aKa3 JUTeparypbl, odopmIeHHe HaydHOW paloThI,
OCHOBBI ~ moucka  wuHpopMamu B HMH(POPMAIIMOHHO-TEIICKOMMYHUKAIIMOHHOW  CETH
«HTEpHETY;

NPUHUMATH Y4aCTHE B MEPOTIPUSATHUSX, IPOBOJIUMBIX OUOINOTEKOM.

4. Tlonw3oBaTenu 00sI3aHBI:

OEepe’KHO OTHOCUTHCS K JOKYMEHTaM, MOTy4YeHHBIM 13 (OHIOB OUOIUOTEKH;

BO3BpalllaTh BBIJIAHHBIC JIOKYMEHTHI B YCTAHOBJICHHBIC CPOKH, HE BBIHOCHUTH U3
MOMeIIeH!sT OUONMMOTEKH, €CTM OHU HE 3alucaHbl B YUTATEIHLCKOM (QOpMyIspe WM APYTHX
YYETHBIX JOKYMEHTaX;

HE JienaTh B YYEOHBIX M3JAaHUSAX TIOMETOK, TOJYCPKHUBAHUN, HE BBIPHIBATH U HE
3arubaTh CTPaHMII,

HE HapyIIaTh PaCCTAHOBKY KHI)KHOTO (DOHIa OMOIMOTEKH;

HE BBIHMMATh KAPTOYCK M3 KaTaJOrOB M KapTOTEK;

coOro1aTh MpaBwiia MOJIL30BAHUS AJICKTPOHHBIMU UCTOYHUKAMU WH()OpMAIIHH.



5. Ilonb3oBaTenu MOJDKHBI B Hayale KakIOro rojia IMepeperucTpUpoBaTh YHCISALIUECS
3a HUMU u3gaHus. CTyIOeHThl Ha BpeMs JIETHHX KaHUKYJ O00si3aHbl CIaTh BCE B3SAThlE MU
KHAUTH W  Jpyrue  Marepuainbl, 3a HCKIIOYEHHEeM  W3aHUi  HEOOXOAMMBIX s
CaMOCTOSITEIbHBIX 3aHSATUH B MEPHOJl JIETHUX KAHHUKYJ, C COOTBETCTBYIOIIUM MPOAJICHUEM
CpOKa BO3BpaTta.

6. Ilonmp3oBarenu, OTBETCTBEHHBIE 3a yTpaTy WM MOPUY U3JaHU, 00s3aHbI:

3aMEHUTh WX COOTBETCTBEHHO TaKHUMH K€ MPOU3BEJACHUSMU TMeYaTH U MaTepHallaMu
WM IPU3HAHHBIMU OUOIMOTEKON PaBHOLIEHHBIMU;

IPOU3BOJUTE 3aMEHY 4epe3 CEpPBUC  DIIEKTPOHHO-OMOJIMOTEYHBIX  CHUCTEM, ECIIH
MMEETCS COTJIAILEHUE C U3aTeIbCTBAMH.

7. llpu BBIOBITMM W3 YHUBEpPCUTETA IOJIb30BATENIM OOs3aHBI BEPHYTH B OUOIHOTEKY,
YHUCISAUIYIOCS 32 HUMU JIUTEPATyPy, YUTATEIbCKUI OUJIET U MOANKUCATh 0OXOAHOM JIUCT.

III. IIpaBa u 00A3aHHOCTH OUOJINOTEKH

8. bubnmoreka  oOCIy)KMBaeT  IOJNB30BATEIC B~ COOTBETCTBHHM  HACTOSIIUMHU
[TpaBmramMu ¥ UHBIMH JIOKQTHHBIMA HOPMATHUBHBIMU aKTaMH Y HUBEPCUTETA.

9. bubnuoTteka uMeeT MpaBo:

BHOCUTH UW3MEHEHUs U JjonosHeHuss B IlpaBwna momb3oBanus  bubnunorexoit
YHuBepcUTETa B YCTAHOBJICHHOM MOPSIKE;

CaMOCTOSITEIBHO OIpPEACNATh TEXHOJOTHIO 3alicH M OOCITYKMBaHHS IOJIb30BaTeNen
OMOINOTEKH;

o0pabaTbiBaTh  MEpPCOHANbHBIE  JIaHHBIE  MOJB30BATENsI B ABTOMATH3WPOBAHHOU
OoubaroTeyHo-nH(MOPMAIIMOHHON cucTemMe B cooTBeTcTBUM ¢ DenepanbHbIM 3aKOHOM OT 27
utost 2006 roma Ne 152-D3 «O nepcoHanbHBIX JaHHBIX»;

OMpeeNiaTh YyCIOBUS JOCTyna K ¢oHIaM OUONMOTEKH, NOPSAJOK BbIAAYU, CPOKHU
MOJIb30BaHMSI OMONMOTEYHBIMA JOKYMEHTAMH M KOJIMYECTBO BBIIABACMBIX H3JaHUN IS
KQKJIOM KaTerOpUH YNTATEIICH;

NPUMEHITh MEpbl BO3JCHCTBHS 3a HApyIICHHE MpaBWJ IMOJIb30BAaHUS OMOIMOTEKOW B
COOTBETCTBUH ¢ HacTosmuMmu [IpaBunamu;

OCYIICCTRIISITh MMOMYJIIPU3ALNIO CBOUX (POHJIOB, CEPBHCOB U YCIIVT.

10. bubnuoreka ob0s3aHa:

uH(OpPMHUPOBATh 4YMTaTENEll 000 BCEX BHJAAX NPEIOCTABISIEMBIX OUOIMOTEKOW YCIYT;
o0ecreynTh  YUTATeNsIM  BO3MOXXHOCTh  HMCIOJB30BaHUs  BceX  (OHAOB  OMOIMOTEKH;
COBEPILIEHCTBOBATH OoubnmoreyHoe u nH(popManMoHHO-O0ubrorpaduueckoe
oOcnyXKuBaHue, BHEAPSsI HHPOPMAITMOHHBIE TEXHOJIOTHH;

o0OecreunBaTh BBICOKYIO KYJIBTYpPY OOCIY)XMBaHHS, OKa3blBaTh YHTATEISIM TIOMOIIL B
BEIOOpE HEOOXOMUMBIX TIPOM3BEIECHUN TIeYaTd U MHBIX MaTepPUANOB, KOHCYJIHTHPOBATH,
NPEIOCTARNIATh KATaJIOTH, KApTOTEKH ¥ HHbIE (OPMbI  HHPOPMUPOBAHHS, OGOPMIISATH
KHIKHBIE BBICTaBKH, TMPOBOJIUTH Oubnuorpadguueckue o030pbl, OHM HHPOPMALUM, JHU
kagenp W Japyrue MEpONpPHUATHS, TPONAraHJAMPYIONIMEe U3JaHUs B TIOMOIIL Yy4eOHOMY,
HAyYHOMY U BOCITUTATEIILHOMY MPOIIECCaM;

OCYIICCTBJISITh TIOCTOSTHHBIM KOHTPOJIb 32 BO3BpalllcHHEM B OHOIMOTEKY BBIJIAHHBIX
KHUT, IPYTUX MMPOU3BE/ICHUH TIeYaT U MHBIX MaTepUaJOB;

CO3/aBaTh ¥ MOJICPKUBATH B OMOIMOTEKE KOMPOPTHBIC YCIOBHS JIJISl YUTATEICH.

IV. Hopsaok nojib3oBaHus 6M0IMOTEKOI



11. Yuratenbckuii Ouner sBIASETCS €AMHBIM JJII  BCEX IIYHKTOB OOCITYXHBaHUS
OUOIMOTEKH U €JUHCTBEHHBIM TOKYMEHTOM, JAIOIIMM MPABO MOJIb30BaHUS OUOINOTEKOM.

12. YnraTtenbCKUil OUIET BBIAAETCH:

0o0y4JaIKUMcsT B COOTBETCTBUM C MpUKa3aMU O 3a4MUCIECHUU U TpPU NPEJOCTABICHUU
oOy4aromumucs ogHou otorpadpuu 3x4 cMm;

pabOTHUKaM YHUBEpPCUTETA - IO NPEIbSABICHUIO JOKYMEHTA, YIOCTOBEPSIOLIEro MX
IPHUHAJIEKHOCTh K YHUBEPCUTETY U 0JJHOM pororpadun 3x4 cm;

IpU TOJYYEHUU YUTATENbCKOrO OWieTa MOJIb30BaTeNb JOHKEH OBbITh O3HAKOMIIEH C
HacTosamuMu  [lpaBunamMu W TOATBEpAMTh MNpUHMMaeMoe Ha ce0sd  00s3aTesIbCTBO
cOoOCTBEHHOH MOJIMUCKHIO B YUTATEIIHCKOM OUIIETE.

13. Jlng mnonyyeHus W3AaHUM TOJb30BATENb MPEIBABISIET TOKYMEHT, PaCIUCHIBAETCS
B KHIDKHOM (pOPMYIISpE 32 KK SK3EMIUISIP KHUTH.

14. Hayynasg 1nurepaTypa BBLAA€TCS CPOKOM J0 1-ro Mmecsiua B CIHEAYIOIIEM
KOJIMYECTBE: 5-10 AK3EMILISIPOB npodeccopcKo-mpernoaaBaTeIbCKOMy COCTaBy,
acUpaHTaM; MarucTpaHTaMm, CTyJE€HTaM - J0 3 D3K3eMIUIIpoB. YueOHas JuTeparypa
BbIJIA€TCA HAa CEMEeCTp WM YYEeOHBI TOJ B COOTBETCTBHM C YYEOHBIMH IUIaHAMHU.
XynoxecTBEHHasl JIMTepaTypa BBIJACTCS B KOJMWYECTBE He Oojee 3 3K3EeMIUISIPOB Ha CPOK JO
15-tu  gued. XydoKeCTBEHHass JuUTepaTypa, H3ydyaeMass B COOTBETCTBUM C YYECOHBIMHU
IporpaMMaMH, BBIAAETCS B KOJMYECTBE S5 HK3EMIULIpOB Ha mepuoa wusydeHus. Yucio
MPOMU3BEICHUM  MeYaTh M  MaTepuajoB, BBIIABAEMbIX B  YHMTAJIbHBIX  3ajaXx  He
OTPaHUYUBAETCS.

15. Pegxkue ¥ 1EHHBIE KHWUTH, albOOMBI, €IMHCTBEHHBIE OJK3EMIUISPBI, CIPaBOYHbIC
W3/IaHMs], TUCCEPTALINM, Ta3€Thl U XKYPHAJIBI HA JJOM HE BBIIAIOTC.

16. BelHOCUTh JOKYMEHTHl W3 4YHUTAJbHOTO 3aja He paspemaerca. [lpu yxome wus
YUTAJILHOT'O 3ajia Ha MPOJI0JIKUTEIBHOE BpeMs M0JIb30BaTENb JODKEH UX CATh.

17. Ilonmp30BaTeny MMEKT NPaBO MPOJIMTh CPOK TOJB30BAaHUSA B3SITBIMM Ha JOM
JOKYMEHTaMH, €CJIM Ha HUX HET CIPOCa CO CTOPOHBI JIPYTUX MOJIb30BaTeNIe OMOINOTEKH.

18. IIpaBuia noJb30BaHUS MEAUAPECYPCAMH.

[Tpu pabote ¢ MearapecypcaMu MOJIb30BaTEN 00SI3aHbBI:

MPOUTU UHCTPYKTAXK y COTPYAHUKOB OUOIMOTEKH (ITPU HEOOXOAMMOCTH);

MCTIOJIH30BaTh AIEKTPOHHBIE PECYPCHI TOIBKO B 00pa30BaTEIbHBIX U KYJIBTYPHBIX IIEIISX;

co0JTI0/1aTh 3aKOHOATEIHLCTBO 00 aBTOPCKOM IIPaBe;

paboTaTh ¢ SNEKTPOHHBIMHU JIOKYMEHTaMH Ha CIICIIUAIEHO 000PY0BaHHBIX MECTaX;

OepexHO 00paIaThes ¢ 000PYAOBAaHUEM U HOCUTEISIMU UH(POPMAITIH;

HE UCMOJIb30BaTh JIMYHbIE KOMMPYIOIIUE YCTPOUCTBA (CKaHepshl, (poToanmapatsl U T.1.) 6e3
paspelieHus;

BUJICOCHEMKY MTPOBOAUTH TOJBKO C Pa3pelICHHs aIMUHUCTPAILINH;

coomonate Hacrosimme [IpaBuna u pacnmopsgok pabOThl € AIIEKTPOHHBIMHU PECYpCaMu
B YHTAIBHOM 3aJI¢;

coo0IIaTh JACKYPHOMY OMONMOTEKapr0 000 BCEX MPOTPAaMMHBIX U TEXHHUYECKUX COOSX,
HE MPEANPUHUMAs HUKaKUX CAMOCTOSITEIIbHBIX ACUCTBUH 10 MX YCTPAHEHUIO.

19. Tlonb3oBaTenu 6MOINOTEKH UMEIOT MIPABO:

MOJTb30BaThCSl  YCTAHOBJICHHBIM B YUTAIBHOM 3ajie  MPOTPaMMHBIM  OOECIICYCHHEM;
KOMMPOBAaTh W COXPAHITHh JaHHBIE, €CIM KOMHpPOBaHWE WH(GOPMAIMK HE 3alperieHo;
COXpaHATh CBoM (halllbl Ha Bpems ceaHca paboThl Ha KommbloTepe B manke «Mou
JOKYMEHTBI» (TIocie ceaHca (paiisibl HoIb30BaTeNsl yIAISIOTCS).



20. lexxypHbIit OM0IMOTEKaph UMEET PABO:

BECTH  BH3YyalbHOE HaOMIOJEHHEe, B TOM 4YHCIE€ C  TIOMOIIBIO  TEXHUYECKHUX,
MPOrpaMMHBIX CPEACTB, B KAKUX LEJISAX HCIOJB3YIOTCS KOMIBIOTEPHI, KakuMu HHTepHeT-
pecypcamu MOJb3YIOTCS, YTO KOMUPYETCS;

3ampemiatb ~ KONMMpPOBaHWE, €clIM  HMHQOpMAnmuss  HE  COOTBETCTBYET  IIPABOBBIM,
MOpAJbHO-3TUYECKUM U JIPYTUM OOILEHIPUHATBIM HOpMaMm, IMepefady 3THX MaTepUaloB W3
YUTAJILHOTO 3aJia B CETh;

3ampemniath paboTy B UWTAIBHOM 3ajie, €CIM TOJIb30BaTelh HEKOPPEKTHO oOpalaercs
C TEXHUYECKUM U MPOrPaMMHBIM OOeClieYeHHEeM U HapylaeT Hactosiuue [IpaBuna.
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