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[. OGuue noJioKeHHs

1. HacTosimas noJKHOCTHAs MHCTPYKLIKS ONpeaelsieT JOKHOCTHbIE 00A3aHHOCTH,
dyHKUMYM, TpaBa W OTBETCTBEHHOCTH HayajbHUKA OTJeNla M0 BOCHMUTATENbHOH pabore
(manee cOOTBETCTBEHHO — IOJDKHOCTHAs MHCTpyKuus, Otaen).

2. Hawanbauk OTaena OTHOCUTCS K KAaTeropun pyKoBOJIWTENCH.

3. Hauansnuk OTAena Ha3Ha4daeTcs Ha JOMKHOCTh H OCBODOXKIAETCA OT HOJKHOCTH
npukazom pexktopa @OI'BOY BO «Yeuenckuii rocynapCTBeHHBIN I1earorudyecKuil
YHHBEPCHTET» (lajiee COOTBETCTBEHHO — PekTop yHuBepcuTeTa, YHHUBEPCHTET) B
yCTaHOBJIEHHOM TPYIOBbIM 3aKoHOAaTenbcTBOM Poccuiickon @enepalinu nopsake.

4. Hauanpuuk Otpena HaxoauTcs B o0Luem noauuHeHHu Pexropa yHuBepcurera,
HEerMmoCpPeACTBEHHOM [OJYMHEHHM Ha4dalbHWKA YNPABJIEHUS 110 BOCIHMUTATENILHOH M
couualbHOW padoTe, 3aMecTUTeNs HauvalbHUKA YNpaBlI€HHSA [0 BOCIUTATENbHOWU U
couManbHOH padore.

5. B nmepuox BpeMeHHOro OTCYTCTBUS HauaibHuka OTzena, HCIIONHEHUE Ero
JIOJDKHOCTHBIX 00si3aHHOCTEH BO3NaraeTcs Ha JMLIO, HA3HA4YaeMOe B YCTaHOBIIEHHOM
nopaaKe, KOTOpoe MpHOOpeTaeT COOTBETCTBYIOILIHE MMpaBa W HECET OTBETCTBEHHOCTH 3a
HeHajieXkallee BuIMoMHeHHe BO3IOKEHHBIX HA Hero 00s3aHHOCTEe! B CBSI3U C 3aMelleHUeM.

6. Ha momxHocTh HawanbHuka Othena HazHa4yaeTcs JIMIO, WMEIOIIEE BBICIIEE
npodeccuoHanbHoe — o0OpasoBaHMe 1O  crieuuanbHocTH  «l ocynapcTBeHHOe M
MYHHULHUNAIBHOE yrpaBneHuey, «MVeHeKMeHT», «YTpaBleHHe MEPCOHATOMY» U CTaX
paboThl He MeHee 3 NeT UK Bbiciiee npodeccroHalbHoe 00pa3soBaHKe U OTOIHUTEIBHOE
npodeccuoHanbHoe o0Opa3oBaHue B 00JacTH rOCyAapcTBEHHON0 H MYHHLHMIAILHOTO
yIpaBIeHUsA, MEHEXKMEHTa U SKOHOMMHKHU, i CTaXK pabOThl HE MeHee 3 JieT.

7. Hauanbuuk OT/ena A0JIKEH 3HATh:

Konctutyuuto Poccuiickoii @enepanun;

3aKOHbI, TOCTAHOBJIEHUSI, MPUKA3bI, PACTOPSIKEHUS, PeLIeHUs U Apyrie HOPMaTHBHO-
[paBoBble AaKThl OPraHoB TOCYIAdPCTBEHHON BJIACTH, KacarollHecs JeATeNbHOCTH
Orpena;

npaBuia W HOPMBI  OXPaHbl  TPyJa, [POU3BOJCTBEHHOH CAHUTAPUM U
[IPOTHUBOITOKAPHOM 3a11UThI,
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COBpeMEHHbIE  MH(OPMALHOHHO-KOMMYHHKALMOHHBIE  TEXHOIOTMH (TeKCTOBBIE
pEeIaKTOphl,  OIEKTPOHHBIS TAbNULbLI), TPUHLMIL  paboThl B HMHOOPMAIMOHHO-
TeNeKOMMYHUKALIHOHHOM ceTH «lHTepHeT), MPUEMbl HCTONIb30BAHHA MYJbTAMEIUHHOTO
0o0opyI0BaHuUs.

8 B cpoeii mesitenshocTd Hauanshuuk Otnena pykoBoicTByercss Konerutyimei
Poccuiickoil Demepaliy, HOPMATHBHBIMI MPABOBBIMA aKTamMu POCCHHCKO denepaunu,
Veragom YHuBepcuTeTa, [IpaBunamMy BHyTPEHHEro TpyA0OBOTO pacnopsaaka, [lonoxenuem
0 06 oTieJie 1o BocnuTartensHol pabore, [lonoxkenrem 00 ynpasieHHHU Mo BOCITUTATEJIEHOM
i comuaipHoil pabore ®I'BOY BO «YeueHckuid rocynapCcTBEHHbIN Ie1aroru4ecKns
VHHBEPCUTET», METOJMUECKMMH  MaTephajamu Mo  BOmpocam OCYIIECTBIAEMON
NeSTeNbHOCTH, NpuKazamMu W pacrniopsokerusmd  PexTopa  yHHUBEPCHTETd, HHBIMU
MOKAaNbHbIMA HOPMATHBHBIMH aKTaMd YHHMBEPCUTETd M HACTOAIIEH JOJKHOCTHOM
WHCTPYKLIHMEH.

Il. ®ynkuun

9. Hauanbuuk OTaena BBINONHSET Ceaylolike QyHKIMK:

OCyLLECTBIIeHHe HEMOCPeJCTBEHHOrO  PYKOBOJCTBA  NCSTENBHOCTBIO Otpena,
pacripe/iesieHue 0653aHHOCTel Mexly padoTHHKaMuU Ornena;

opraHmsalus KyJibTypHO-pa3BUBAIOLICiH H BOCTIHTBIBAIOLIEH Cpelbl, HANpaBIeHHOM
Ha TBOpPYECKOE CAMOPA3BUTHE W CaMOPEalU3alHio JMIHOCTH, YCIOBUU JUIS Pa3BUTHUS
JIyXOBHOCTH,

OCyIeCTBIEHHe KOHTPONS 3a peanusauuch MEPOTPHUATHH 1O IOBBIILICHUIO
npod)ecCHOHANBHOrO, — TPYAOBOr0,  IPaXJIAHCKOro,  MATpUOTHUECKOrO,  IyXOBHO-
HPABCTBEHHOTO,  KYJbTYPHOTO, — CIIOPTUBHO-03/I0POBUTENLHOTO M IKOJIOTHIECKOTO
BOCIIATAHUS 00yUAIOLIMXCS YHUBEPCHTETA;

opraHuzalMs B3aMMOAEHCTBHs C OOLIECTBEHHbIMH OPraHM3aLUAMY, OpraHaMu
MECTHOTO CaMOyNpaBleHHs W OpraHaMyd rocyJapCTBEeHHOM BJAacTW [0 BOMPOCaM
BOBJIEYEHNMs 00ydatoluxcs YHUBepcHTeTa B OOIIECTBEHHYIO XKM3Hb rOpoia, periona,
CTpaHBbl;

KOHTpOJb pa3paboTkd W yTBepkKIeHHs OOILIeyHHBEPCHTETCKUX MEpOIPUATUI B
chepe BocnUTaTeNBHON PaboThl B Y HUBEPCUTETE;

KOHTPONb U Pa3BUTHE BOJOHTEPCKOM ICATESILHOCTH B VHHUBEPCUTETE;

obecrieueHye KOHTPONS M OpraHusauuu paboThl CHCTeMbl KyparopeTsa B
YHHUBEpPCHUTETE,

CONPOBOXKJEHUE NPOEKTHONH AEATENbHOCTH o0yuarouxcsi YHUBEPCUTETA, MOUCK
(elepanbHbIX, PErMOHANbHLIX W MYHHLMNATBHBIX KOHKYpPCOB M I'DAHTOB B chepe
MOJIOJCKHOM MOJUTHUKH H OpraHu3alius y4acTus B HUX obyyarolxcst Y HUBEpPCUTETa;

opramu3alus U COJeHCTBHE Pa3BUTUIO W paboTe OOLIECTBEHHBIX OpraHuU3aluii,
0GbeIMHe M, KIlyGOB, KPYKKOB 1 CTyAeHUECKUX 00beIMHeHUHI YuuBepcurera;

co3laHue YCIOBHH IS TBOpUECKOH camopeasn3ainm oOyualomuxecs © [
MpOBEASHHS 10CyTa 00y4aloLUXCs BO BHEY4YeOHOE BpEMS;

OCYILECTBIIEHUE KOHTPOJISl 33 COCTOSHMEM M BEACHUEM JIOKyMEHTALMH 1o
OpraHu3aluy BOCIUTATESILHOH paboThl B Y HUBEPCUTETE;

oCyIeCTBIeHHe MOHWTOpUHra d(QQPEeKTHBHOCTA  OpraHM3aluH BHEYUYeOHOTO



Lad

rnpotecca;

ananns >QPeKTHBHOCTH BHEYyUeOHOI JesTesbHOCTH B Y HHBEPCHTETE;

dopMHpOBaHUE [IPeoKeHHiT 0 COBEPLLIEHCTBOBAHMIO BHEY4eOHOrO mponecca B
VHUBEPCUTETE;

MOArOTOBKA TMPOEKTOB  JOKAIBHBIX ~ HOPMATUBHLIX ~aKTOB IO BOMPOCaM
BOCITUTATENLHOM AeSITeNbHOCTH Y HUBEPCUTETA,

NPO(UIAKTHKA HEraTHBHBIX ABNEHHUI B CTYICHYECKOH cpele;

opraHu3anys KyJabTypHOH U 10CYrOBOH paboTel B Y HUBEPCUTETE;

[OArOTOBKA OTYETOB HAa 3arMpochl TOCYJApCTBEHHbIX, MYHUIMIANBLHBIX OPTaHOB
BIIACTH, OBLIECTBEHHBIX U IPYTUX OpraHU3aLuiil o Bonpocam KomreTen i Otaena.

I11. lpaBa u KONKHOCTHBLIE 00513aHHOCTH

10. Hauanpuuk Otaena o0sa3aH:

cobmonath JeiicTBytollee 3akoHonarenbctBo Poccuiickod ®enepanun, Ycras
Vuupepcutera, [lpaBnna BHYTPEHHEro TPYJ0BOrO pacnopsika H [IpaBuna no oxpase
Tpy/ia U TeXHHUKe 0e30MacHOCTH;

BBLITOMHATE (DYHKLIHOHANBHbIE 00S3aHHOCTH HaJIEKAILIAM 00pasoM;

OpraHu30BbIBATE H KOHTPOIHPOBaTh pabOTy pabOTHHKOB Otnena no BBINOJTHEHHIO
rnnana paborel OTaena;

B YCTAHOBIEHHbIE CPOKH COINIACOBBIBATb I[J1aHBI CBOEH paboThl € JOpyrdMH
CTPYKTYPHBIMH TOJpa3jeNeHus MU, [PEICTaBIATh OTHETBl O pabore Ortpaena, IUIaHbI
MepCIeKTHBHBIX MEPONPUATHH.

11. Hauansauk OTaena umeeT npaso:

BHOCHTH TPEAJ0XKEHHS PYKOBOACTBY YHUBEpcHTeTa [0 BOIpOCaM IMpHeEMA,
yBOJIBHEHHA U TepeMerienus pabotHukos OTzena, uX MOOWPEHHUA ¥ NMPUMEHCHUA MEP
B3BICKAHMS M T10JTYy4aTh 10 HUM OTBET;

pa3pabarbiBaTh W COINIACOBLIBATH MPOEKThI MPHKA30B, MHCTPYKLIMHM, TIONOXEHUA U
APYTHX HOPMATHBHbIX JIOKYMEHTOB 0 BONIPOCAM JEATENbHOCTH Otnena;

CO3bIBATE B yCTaHOBﬂeHHOM nopanaKe cOBelUaHHsa, a TaKxKe yl{aCTBOBaTB B
TIPOBOJIMMBIX MEPONPHATHSIX, HMEIOIMX OTHOLIECHHE K BOCIUTATENILHOU NEATENBHOCTH
YHHUBEpPCHTETA U K JiesiTenbHocTh OTaena;

sanpamuBarh B YCTAHOBJICHHOM MOpsAAKe OT CTPYKTYPHBIX nojipasieneHui
VHuBepcuTeTa MHQOPMALIMIO JUls peanu3aluu CBOUX JODKHOCTHBIX 00s13aHHOCTEH,
NpeayCMOTPEHHbIX HACTOAIIEH JOIDKHOCTHOW MHCTPYKIIMEH;

KOHTPOJMPOBATH [PABUIILHOCTH OQOPMICHHA NOKYMEHTALHH, MpeaoCTaB/IsIeMOH 10
tpebosannio OTnena pyKOBOAUTEIAMY CTPYKTYPHBIX nojapaszieneHuil Y HUBEpCUTeTa;

BHOCHTb TPEA/IOKEHHS. PYKOBOACTBY — YHHUBEpCHUTETa O IPHUBICICHAH K
OTBETCTBEHHOCTM B  YCTAHOBJEHHOM  MOpsjike  PYKOBOAMTENeH  CTPYKTYPHBIX
fMojpasieneHWiki W OTBETCTBEHHBIX ~ WCIMOJIHMTENEH 34  HECBOGBPEMEHHOC M
HeKadecTBEHHOE TNpejcTaBiieHne [OKyMeHTaluW 10 MIaHAPOBAHHIO M OTHETHOCTH
BOCMUTATENBHOM paboThl Y HUBEPCUTETA.

12. Hayansauk OTtaena rnonb3yercs BCeMM TPYAOBBIMU MpaBaMu B COOTBETCTBUM C
Tpyaoseim koznekcom Poccuiickoit Denepannu.



IV. OTBeTCTBEHHOCTEL

13. Hauansauk OTaena HeceT OTBETCTBEHHOCTh 3a:

pe3yJibTathl 1 3G dexTuBHOCTb AedTensHocTH Otnena;

HECBOEBPEMEHHOE WIIM HEKa4eCTBEHHOE BBINONHEHWE 3aJad4, BO3JIOXKEHHBIX Ha
Otnen;

coxpaHHOCTh U 3ddeKTUBHOE MCMONbL30BaHUWE 3akpenieHHoro 3a Otaenom
MMYLIECTBA;

OpraHu3alMio  OMepaTWBHOW W KauyecTBEHHOH  MOArOTOBKH  JOKYMEHTOB,
IOCTOBEPHOCTD MPEACTaBIseMON HH(POPMAaLIKK;

BefleHHe EeJONPOU3BOACTBA B COOTBETCTBUH C NEHCTBYIOLIMMU B YHHMBEPCUTETE
MpaBuJiaMd U UHCTPYKLUSAMH;

HecoOmoneHue  tpebopanuii  3akoHomatenbcTBa  Poccuiickoit  Menepanuy,
JIOKaJbHBIX HOPMATHBHLIX aKTOB YHUBEPCUTETA MPH UCHOJHEHWH CBOMX HOJIKHOCTHBIX
0053aHHOCTEH;

HETPaBOMEPHOE HCIIOJIb30BaHHE TPENOCTABIEHHbIX CIIyKE€OHBIX MOIHOMOYMH, a
TaKKe MCIOJAb30BaHNe WX B MUYHBIX LIEJSX.

V. BzaumoaeicrBue

14. Haganbnuk Otaena B3aWMOIEHCTBYeT CO CTPYKTYPHBIMH MOApPa3ACiICHUSIMU
VHHMBEPCHTETA W CTOPOHHMMH OPraHU3alUsIMHU [JIsl PEILeHHsT BOIPOCOB, BXOISAIINX B €ro
KOMIIETEeHLIMIO.
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